AJIEKCEEBCKAS TEPPUTOPUAJIBHASA
U3BUPATEJIBHAS KOMUCCHUA

IHOCTAHOBJIEHMUWE

19 suBaps 2024 roga Ne 36/237-1

O0 yrBep:xkaennu KommiiekcHoro niana o0y4yeHus
YJICHOB M30HUpaTelIbHbIX KOMHCCHH, APYTHX
OPraHu3aTopoB M YYaCTHUKOB BbIOOPOB
IIpe3unenrta Pocceniickont Pexepanun

Bo wucnonnenne mynkrta 3 mocraHoBineHus M3OuparenbHOl  kKomMuccHH
Oenropockoi obiactu oT 16 saBaps 2024 roma Ne 69/653-7 «O KomruiekcHOM IutaHe
oOydeHuss 4JieHOB u30upaTelbHbIX Komuccuil benroponckoit obnactu, Apyrux
OpraHu3aToOpoB W ydacTHUKOB BbIOOpOB Ilpesunenta Poccuiickoit denepanmmy,
AJnexkceeBcKasi TeppUTOpUaNbHAs U30MpaTeIbHass KOMUCCHS TOCTaHOBIISET:

1. YrBepauts KoMiiekcHbli miaH oOyd4eHHs YWIEHOB U30UpaTEeNbHBIX KOMUCCHUH,
JIPYTUX OpraHu3aToOpoB U y4acTHUKOB BbIOOpOB IIpe3unenta Poccuiickoit @enepanuu 17
Mmapta 2024 roaa (nmpunaraercs).

2. O6ecneunts (HekpaBuesoii B.H.) cBoeBpeMeHHBII BBOJ TaHHBIX 00 00y4eHUU
U TECTUPOBAHMM YJIEHOB M30MpaATENbHBIX KOMHUCCUM, pe3epBa COCTAaBOB YYAaCTKOBBIX
u3buparenbHbiXx komuccuid B 3anauy «Kamapeny [TAUI 'AC «Boi6opsi».

3.PazmecTuTh HacTOsllee IOCTAHOBJIEHHME HAa CTpaHUIAX AJIEKCEEeBCKOM
TEPPUTOPUATLHON U30MpaTEeIbHON KOMHUCCHHM O(HIMANBHBIX caiWToB W30uparenbHOU
Komuccuu  benaropoackoil  obmacth M OpraHOB  MECTHOTO — CaMOYIpaBIEHUS
AJIeKCeeBCKOro TOPOJICKOT0 OKpyra B MH()OPMAIIMOHHO — TEJICKOMMYHHUKAITMOHHON CETU
«HTEepHET.

4. KoHTponb 3a HCIOJHEHUEM HACTOSILEr0 IOCTAHOBJIEHMSI BO3JIOXKHUTHh Ha
cekpeTraps AJIGKCEEBCKOM TeppuTOpHalIibHON n3ouparenbHon komuccuu E.B.Cobuna.

IIpencenarean
AJleKCeeBCKOM TepPUTOPHAIBLHOM
U30MpaTeIbHOM KOMUCCHU A.U. I'onuaposa

Cexperapb
AJleKkceeBCKOM TEPPUTOPHATIBLHOM
u30MpaTeJIbHOH KOMUCCHU E.B. CoOuna



[Tpunoxenue
YTBEPXJEH
nocranoBiieHueM AsekceeBckond TUK
ot 19 sBaps 2024 r. Ne 36/237-1

KOMIUIEKCHBIM TUTAH

0Oy4eHHs YJICHOB U30MpaTeIbHbIX KOMUCCUH, IPYTUX OPraHU3aTOPOB U
ydacTHHUKOB Bb10OpOB [Ipe3unenta Poccuiickoit @enepanun 17 mapta 2024 roga

[IpaBoBbIE
OCHOBBI

- Konctutynus Poccuniickont @enepannu;

- Kogexc Poccuiickoit ®denepannn 00 agMUHUCTPATUBHBIX
MIPABOHAPYIICHUSX;

- YronosHeii kogekc Poccurickont denepanuu;

- ®enepanbubii 3ak0H  oT  12.06.2002 Ne 67-®3  «O6
OCHOBHBIX TapaHTHUAX W30MpaTeIbHBIX MpaB U TMpaBa Ha
ydacTtue B pedepenayme rpaxiaan Poccuiickoit @enepanuny;
- Oenepanpubiii 3akoH Depepanbublid 3akoH oT 10.01.2003
No  19-®3 «O BwiOGopax IlIpesmgenta Poccuiickoit

denepauum»;
- ®epepanpubiid 3aKk0H 0T 02.05.2006 Ne 59-03 «O nopsiake
pPacCMOTPEHHUS oOpaileHuit rpa)<J1aH Poccuiickon
Oenepanuny;

- Konnenmms o6yueHust kaapoB u30UpaTeabHbIX KOMUCCUN U
APYTUX YYaCTHUKOB H30UpaTeNbHOrO (pedepeHmayMHOro)
npouecca B Poccuiickoit ®@eneparu B 2022-2024 ropax,
yTBepxkaeHHas nocranosnenueM [{UK Poccum ot 17.05.2023
Ne 115/911-8;

- [lopsimox momaum 3asiBI€HUS O BKJIIOYEHUH H30MpaTens,
ydacTHUKa pedepeHayma B CIIUCOK U30upareneil, yuacCTHUKOB
pedepenaymMa MO MeECTy HaxOXIEHUsT Ha BbIOOpax U
pedepennymax B Poccuiickoit Denepanuu, YTBEPKICHHBIM
ITocranosnenne LIUK Poccun ot 22.06.2022 Ne87/728-8;

- [Topsinox HCII0JIb30BAHUS ['ocynmapcTBeHHOM
ABTOMATU3UPOBAHHOM cucTeMbl Poccuiickoit ®Denepaiuu
«BbIOOpB» TIpU  TMOATOTOBKE ¥ TPOBEICHUU BHIOOPOB
IIpesunenta Poccuiickonn  @enepanuu,  yTBEPKICHHBIN
ITocranosnennem LIWK Poccum ot 20.12.2023 Ne 143/1107-
8;

- O IUCTAaHIMOHHOM 3JIEKTPOHHOM T'OJIOCOBAaHHMH Ha BbIOOpax
IIpesunenta Poccuiickori ~ denepaunu, YTBEPKICHHOM
ITocranosnenne IIUK Poccun ot 20.12.2023 Ne 143/1099-8

Lens
00yueHus

ITongroroBka  KBaTU(PUIIMPOBAHHBIX  KaJpPOB  CHUCTEMBI
n30UpaTeNbHBIX KOMHUCCUI B benropoackoi o6yactu, a Takxke
o0ydyeHue IPYrux OpraHu3aTOPOB U YYACTHHUKOB BBIOOPOB
IIpesunnenta Poccuiickon Oenepanuu




Kareropus
CllyluaTesnen

Unenbl AJIEKCEEBCKOW TEPPUTOPHATBHON H30UpATEIbHOM
KOMHUCCHHU, YYAaCTKOBBIX H30MpaTeIbHBIX KOMHCCHM, pe3epB
Y4aCTKOBBIX N30MpaTENIbHBIX KOMUCCUI

dopma oOydeHus

OuHas (JeKIUU, CEMUHAPHI, TPAKTHYECKUE 3aHATHA), B TOM
YuCyIe JUCTAaHIIMOHHOE (B PEKUME BUICOKOH(DEPEHIICBS3H)

O0umii  00BeEM
4acoB

KonuyectBo 4wacoB oOydeHHMs OTpaxeHO B  y4eOHO-
TEMATUYECKHX TUTAHAX

dopma IpoBEPKH
3HAHUUI

Jliis 4ieHoB U30MpaTenbHBIX KOMHCCUN - TECTUPOBAHUE, IS
YYaCTHUKOB M30MPAaTENbHOIO MPOIECca - OIPOC

YueObHo-TeMaTHUeCKuH 11aH 00y4YeHHUsl YIEHOB AJIEKCEEBCKON TEPPUTOPUATBHOM
n30UpaTeNbHOM KOMUCCHH B IEPUOJ] MOJTOTOBKU U MPOBEACHUS BEIOOPOB

[Ipe3nnenta Poccuiickon denepanuu

Kareropus o0yuaembix
[Ipencenarens, HNurle uneHnl
Ne CeKpeTapb U30MpaTEnbHOM
Te- HazBanmne TeMsl KOMUCCHU
4acoB 4acoB
EMBIX EMBIX
1. | CoBpemeHHBIC nudpoBbie CTaHIapThHI B
n30MpaTeIbHOM nporecce Ha BbIOOpax 1 66 1 146
IIpesunenrta Poccutickoit @eaepanuu
2. | [Ipumenenue CUCTEMBI TUCTAHIIHOHHOTO 5 66 9 146
aeKTpOoHHOTO rosiocoBanus ([101)
3. | IlepconanbHoe MH(POpPMUPOBAHUE H3OUpaTesel 1Mo 3 66 9 146
nporpaMmMHoMy mpoekTy «MabopmY UKy
4. | UadopmupoBanue wu3dupareneid. I[IpenBeroopHas
arutanus. OTBETCTBEHHOCTb 32  HapylIEHUE 2 66 1 146
MOPsAJIKA MMPOBEICHUS MPEABBIOOPHON aruTaluu
5. | PaccMoTpenue xano0 ¥ 3asBICHHMA, TOCTYMUBIINX 1 66 1 146
B TEPPUTOPHUAIBbHBIE H30HpaTEIbHbIE KOMUCCUU
6. | ®unancoBoe obecrieueHue n30MpaTeNbHBIX
KOMHCCHI B TIEPHOJI TOJATOTOBKH W TPOBEICHUS 1 66 1 146
BBIOOPOB
7. | Opuaudeckass OTBETCTBEHHOCTh 3a HapylleHHE
3akoHojarenbcTBa  Poccuiickoir  depepanuu 0
o 2 66 2 146
BeIOOpax. VYuactue mnpencraButened THUK B
aJIMUHHCTPATHBHOM CYJOTIPOM3BOJICTBE
8. [Toacuer YUK romocoB nzbupareneii, cocraBieHne
MpoTOKoNia 00 urorax rojocoBaHus. OpraHu3anus
pabotret TUK B neHb (IHM) TONOCOBaHUS, MPHEM 1 66 1 146
nokyMmeHToB oT YUK, ycraHOBIE€HHME WTOroOB
roJI0OCOBaHUS, ONpeesieHne pe3ysbTaToB BhIOOPOB
B TUK
9. | Vopasnenne KOHGIMKTaAMHA 1 66 1 146
O011ee KOJIMYECTBO 14 66 12 146




COIEPXXAHUE ITPOI'PAMMbI ObYYEHIA ﬁHEKCEEBCKOﬁ
TEPPUTOPUAJIbHOU M3BHUPATEJIbBHOU KOMUCCHUN

TEMA 1. CoBpemeHHble 1HGPOBBIE CTaHIAPTHI B M30MpaTEIbHOM
nporiecce Ha BeiOopax [Ipe3unenta Poccuiickoit denepanuu

1.1. Hudposas mnardpopma ['AC «Beidoopsi» 2.0.

1.2. Mexauusm «MoOUITBHBIN N30UpATEIb.

1.3. UnTepaktuBHbIil padounii 610kHOT (UPB).

1.4. Ucnonw3oBanue mammHounTaemMoro QR-koma.

1.5. [Topsimok mpuUMEHEHHs] CPEICTB BUICOHAONIONCHUS W TPAHCISIIUU
U300PKEHUS B IOMEIIEHUSAX JIJI TOJIOCOBAHUSI.

TEMA 2. [Ipumenenue CHUCTEMBI JOUCTAHIIMOHHOT'O DJIEKTPOHHOTO
rosiocoBanus (JI13I")

2.1. lopsanok noxauu 3asiBiaeHust o0 yuyactuu B 19T

2.2.Pabota ¢ oOpameHusiMA TpaKIaH, 3asABICHUS KOTOPBIX OBLIH
OTKJIOHEHBI.

2.3. INomyuenne u3z G LUK Poccun Peectpa nzbupatenei, moayiexanux
UCKJIFOYEHHUIO U3 crnucka uizbupareneid. OpraHuzanus U IpoBefeHue padoThl MO
UCKIIIOUCHUIO U30Mparesel, mojaaBimx 3asBiaeHus Ha ygactue B DI u3 cnrckoB
n30upareseil o MecTy CBOETO KUTEJIbCTBA.

2.4. Tlonyuenue cBenenuii 06 yyactuu uzdbupareneid B 101

TEMA 3. IlepconansHoe uHGOpMUpOBaHKUE U30UpaTeNell TPHU pearu3aiuu
npoekta «WHpopMYUK» B mnepuon mNOATOTOBKM W MPOBEACHUS BbIOOPOB
[Ipe3nnenta Poccniickon @enepanuun

3.1. Mopsimox padotsl ¢ mporpammont «Muapopm Y UK.

3.2. [IpenmymecTBa ucnonabp3oBaHus nporpammsl «Mapopm Y UK.

TEMA 4. UndopmupoBanune uszbupateneii. IlpeasBsiOopHasi aruramnusi.
OTBETCTBEHHOCTH 32 HAPYIICHHUE MOPSIKa TPOBEACHUS MPEABBIOOPHON aruTauu

4.1. udopmanmonHo-pa3zpsicHuTeNbHas  AestensHocts THUK B mepuon
MOJITOTOBKH U TIPOBEJICHUS BHIOOPOB.

4.2. lleHTp OOIIECTBEHHOTO HAOIIOICHUS.

4.3. TpeboBaHusT K  COJEp)KaHWIO  WH(POPMAIMOHHBIX  MaTEpUAJIOB,
pazmerniaeMbix Ha nHGopMaimoHHOM cteHe B momenienusx TUK u YUK.

4.4, [IpenBpiOOpHas aruTanus: TMOHATHE, TMOPSAIO0K, CPOKH U (OPMBI €e
IPOBEJICHUS.

4.5. OcOOEHHOCTH TMpenBBIOOPHOW arutanuu B ceTu VIHTepHeT U B
MECCEHKEPAX.

4.6. OrpanuueHus Ipy NPOBEIECHUH MPEABBIOOPHON aruTalHH.

4.7.IlpaBoBbI€ OCHOBHI ¥ OTPAaHUYCHUS TPU MPOBEACHUH OIPOCOB
nu30bupareneil B mepuoj n30UpaTeIbHON KaMITaHHH.

4.8. Pucku (MH(pOpMaIIMOHHBIE YTPO3bI).



TEMA 5. PaccmoTtpeHnue xano6 u 3asBiaeHui, nocrynupimmx B TUK

5.1. Buapt u ¢opmbl  oOpaimeHuid, TpeOOBaHMS K MOCTYIAOIUM
00paIleHUSM.

5.2. OGecrieueHre COONMIOZIEHUS] TIpaB TpaXJaH TMpPU PACCMOTPEHUU
oOpaileHuil.

5.3. Ilpuem, peructpauus W HepBUYHAs 00paboTKka  oOpalieHui,
nocrynaromux B TUK.

5.4. Cpoku paccmotpenus noctynuBmux B TUK obparenuii.

5.5. OTBETCTBEHHOCTh 3a HapyIIECHUE TOPSAIKA PACCMOTPEHUs OOpaIeHuin
TpaKIaH.

TEMA 6. ®unancoBoe oOecriedeHue M30MpaTENbHBIX KOMUCCUN B MEPUOJ
MOJATOTOBKHU U TIPOBE/ICHUS BBIOOPOB

6.1. dunancoBoe oOecreyeHUE MOJITOTOBKM M MPOBEACHUS BBIOOPOB.
[Topsinok u cpoku ¢punancupoBanus TUK.

6.2. Tlopsnox pacnpenenenus THUK BbIIENEHHBIX W3 COOTBETCTBYIOIIMX
O10/KETOB JIEHEKHBIX CPEACTB Ha MOJATOTOBKY U IIPOBEICHHUE BHIOOPOB.

6.3. Ilopsaok otkpeiTus U 3akpeiThs cuetoB TUK mns dunancupoBanus
NOJATOTOBKM W TpOBeJeHUs BbIOOpOB. IIpenocTaBnenue npaBa nepBoidl U BTOPOMH
noAanucyd (UHAHCOBBIX JOKyMeHTOB. IlomHomoums mpeacemarens THUK mo
PACIIOPSIKEHUIO JCHEXHBIMU CPEACTBAMM.

6.4. Pacxoapl n30MpaTeIbHBIX KOMUCCHI, (PUHAHCUPYEMBIE 3a CUET CPEICTB
COOTBETCTBYIOIIUX OIOJIKETOB, B IEPUOJ] MOATOTOBKH U MPOBEICHUS BEIOOPOB.

6.5. Ilopsaok cocTaBieHuUsl, yTBEPKICHUS U BelleHUsI cMeThl pacxogoB TUK
Ha TIOJITOTOBKY U TMpoBeAeHHe BBIOOpOB. CMeTa pacxo/loB Ha TMOJTOTOBKY U
MIPOBEJICHIE BHIOOPOB 32 HIKECTOSAIINE KOMUCCHHU.

6.6. Pazmepsl 1 OPSIIOK BBIIUIATHI KOMIIEHCALMU, JOTIOJHUTEIBHON OILIATHI
Tpyna (Bo3Harpaxaenus) wieHam THWK ¢ mpaBoMm pemiaroiiero roJjioca, djeHam
YUK ¢ mnpaBoMm pemaroniero romnoca. HopmaTuBHbBIE TIPaBOBBIE  AKTHI,
pErIaMEeHTHPYIOINE TOPSAJOK YCTAHOBIICHHMS pPAa3MEpPOB M IOPSJAKAa BBIILIATHI
KOMIICHCAlMK W JOIOJHUTEIBHOM OIUIaThl TPyJa B MEPUOA NOATOTOBKU U
npoBeieHHs BBIOOpOB. OCOOCHHOCTH O0€3HATMYHOM (POPMBI OTIIATHI TPYA.

6.7. [lopsimok ocyliecTBICHUS 3aKyNoOK ToBapos, padot, yciayr TUK, YUK
pu MpoBeAeHUH BbIOOpOB. HopMaTuBHBIE MPaBOBBIE AKThI, PETIaMEHTUPYIOIINE
MOPSAOK OCYIIECTBICHUS 3aKYIIOK.

6.8. Benmenne Oyxrantepckoro ydyera B THK. IlepBuunbie yueTHbIS
JTOKYMEHTHI, ipuMeHnsiembie TUK.

6.9. Otuer TUK o0 nocryrieHur U pacxoJOBaHUU CPEJICTB Ha MOJATOTOBKY U
nposenenne BeIOOPOB. [lopsaok npuema otuetoB YUK. ®opma otuera, mopsaok
dbopmupoBanus, cpoku npeacrasienus otdera TUK 8 UKCP®.

TEMA 7. FOpunuueckas OTBETCTBEHHOCTH 3a HapYyILICHUE
3akoHojatenbcTBa Poccuiickoit denepanuu o BbIOOpax. YdacTue mpeacTaBuTenei
THUK B aAMUHUCTPATUBHOM CYJIOTIPOU3BOJICTBE



7.1. O0uias xapakTepucTUKa IOPUINYECKON OTBETCTBEHHOCTH.

7.2. OcHOBaHUS U OPAIOK pachOpMHUPOBAHUS KOMHCCHH.

7.3. OcBoOoxneune wiena TUK ot ncnosiHeHus 00s13aHHOCTEN.

7.4, AnMUHHUCTpaTUBHAS OTBETCTBEHHOCTh 3a HapyllIeHue
3aKkoHoAaTeabcTBa Poccuiickoit denepaiuu o BeIOOpax.

7.5. IIpoTokoa 006 aAMUHUCTPATUBHOM IPAaBOHAPYIIEHUH, TOCATAIONIEM Ha
n30uparteNbHble TIpaBa TpaXKJaH: TOPSJAOK COCTABJICHHUS, PACCMOTPEHHS U
nepeaavyu B Cy/.

7.6. YToJI0BHAsI OTBETCTBEHHOCTD 32 HAPYIICHUE H30UPATEIbHBIX MPaB.

7.7. CynebHas 3ammra u30UpaTeNbHBIX MPAB YYACTHUKOB M30MPATEIHHOTO
npoIiecca.

7.8. Yuactue MpEICTaBUTEIIEH THUK B aJIMAHUCTPATUBHOM
CyJIOTIPOU3BOJICTBE.

TEMA 8. Iloxcuer YUK romnocoB m3bupareneid, cocTaBieHHE MPOTOKOJA
YUK 006 wutorax ronocoBanusi. Opranuzauus padotet THUK B nens (aHM)
roJIOCOBaHus, NpueM JToKyMeHTOB oT YUK, ycTtaHOBI€HHE UTOTOB IrOJOCOBAaHUSA,
ompeesieHne pe3ybTaToB Bei0O0poB B TUK

8.1. Pacnpenenenue o6s3anHocTelt wieHoB TUK B neHs (AHM) rojgocoBaHusl.

8.2. Ilponenaypa noacuera YUK rosocoB uzbuparteneii, B TOM 4ucie mpu
IIPOBEICHUH I'OJIOCOBAHUS B TEUEHUE HECKOIBKUX JHEN MOIAPSIA.

8.3. KoHTposibHbIE W HMHBIE COOTHOIIECHUS JaHHBIX mpoTokosna YUK 006
UTOrax rojiocoBanus. IIpoBepka KOHTPOJIBHBIX COOTHOLIEHUH 10 poTokony YK
00 uTOrax rojJoCOBaHusl.

8.4. Ilopsanok uzrorosienus konuu rnporokona YUK c¢ ncnons3oBannem CI1O
YUK. 3aBepenue konuu npotokona YUK, nzroroneHHoro ¢ ucnonb3zoBanuem CITIO
YUK.

8.5. Opranuzanus npuemkn TUK nzbuparensabix 1okymenToB ot Y UK.

8.6. IlpoBepka MpaBUILHOCTH COCTaBieHUs MpoTokosioB YUK 006 wmrorax
rOJIOCOBaHUSI U CYMMHPOBAHHUE COAECPKALIIUXCS B HUX JAHHBIX.

8.7. Iopsnok 3anomHenuss TUK yBenwmuennoit Gpopmbl CBOIHON TaOIUIIBL.
CocraBnenne THUK cBomnoit Ttabmuupl. CocTaBieHHE TEPBOIO M BTOPOTO
sK3eMIUIsIipoB npoTokoia THUK o0 urorax ronocoBaHusl.

8.8. PaccMoTpenue xanob u 3aspieHuit, moctynubmux B TUK B aens (nHu)
rOJIOCOBaHMS M JO TOANHMCAHUS €I MPOTOKOJa 00 UTOrax TroJOCOBaHUS
(pe3ynbTaTax BEIOOPOB).

8.9. IlpaBuna Beimauu komuu mnpotokoia THUK o6 wmrtorax romocoBanus.
[Topsimok  mpemocTaBieHUs BTOPOrO 3K3EMIUIApa MPOTOKoJia 00 wuTorax
rOJI0COBaHMs HAOJIOIATENSIM, MHBIM JIMI[AM, YKA3aHHbBIM.

8.10. Ilopsmox mpencraBieHus uzdbuparenbHoM nokymeHtaunun TUK B
BBIILIECTOSIIIIYIO H30MPATEIbHYI0 KOMUCCHIO.

8.11. Tlopsgok yCTaHOBIIEHUSI HUTOTOB TOJIOCOBAHUS U  OIpEACNICHUS
PE3yJIbTaTOB BHIOOPOB B OPTaHbl MECTHOTO CAMOYTIPABJICHHUS.

8.12. Ony6nuKoBaHHE UTOTOB TOJIOCOBAHMUS.



8.13. OcHoBaHHS TIPOBENCHHS TTOBTOPHOTO TOJOCOBAHMS, IOBTOPHBIX
BBIOOPOB.

8.14. 3asgBnenre 00 OTMEHE UTOTOB T'OJI0COBAHUS.

8.15. Otmena pemenus YUK o0 urTorax rojiocoBaHusi J10 YCTaHOBJICHUS
THUK wtoroB romocoBanus. IIpu3Hanue BBHIOOPOB HECOCTOSBIIMMUCS —WIIU
HEJICHCTBUTEIbHBIMU, Ha3HAYEHHE TIOBTOPHBIX BHIOOPOB.

TEMA 9. Ynpasnenue KoHQIUKTaMH

9.1. Tunonorus koH}ukTOB. DYHKINH U TUHAMUKA KOH(DIUKTA.

9.2. Crparerusi moBeneHusi B KOH(DIUKTHONW CUTYyaIluu: MPOTUBOJICHCTBUE,
KOMITIPOMMCC, COTPYIHUYECTBO, YXO/, YCTYIIKA.

9.3. Pazpemienne KOHPIUKTHBIX CUTYalli HA U30MPATEIBHOM YUYacTKe.

3. Y4eOHO-TeMaTHIeCKHi IJ1aH 00YYeHHS YJICHOB yU4aCTKOBBIX
n30MpaTeNbHBIX KOMUCCUI U pe3epBa COCTABOB YYaCTKOBBIX KOMHCCHIA

Kareropus (xonMUYecTBO
4acoB)
HNubie
No YJIEHBI
teM | Ha3zBanue Temsbl Hpencenarens, YUK, nuna
. 3aMECTHUTEIb -
npepcesatens, | o 5
CeKpeTaphb peseps
YUK
1. CoBpeMeHHbIE TU(POBBIE CTaHAAPTHI B
n30UpaTeIbHOM TIpollecce Ha BbIOOpax | 2 2
IIpesunenra Poccuiickon Oenepanunu
2. Henonpoussoactso B YUK. OcHoBHbIE
n30upareabHbIe JIOKYMEHTHI, | 2 1
cocrasisiemble YK
3. [lepconansHoe nH()OPMUPOBAHKE
u30uparesueil mo mporpaMMHOMY MOJIYJIIO | 2 2
«MubopmYUK»
4. NudopmupoBanue n30uparteei.
[IpenBbiOOpHast aruTanys. | 9
OTBETCTBEHHOCTD 3a HAPYIICHUE MOPSAKA
MPOBEJICHUsI MPEIBLIOOPHON aruTanuu
5. Paccmotpenne kano0 w  3asBICHHI,
MOCTYTIHUBIITHAX B YYaCTKOBBIE | 2 1
n30MpaTeTbHbIC KOMUCCHH
6. ['onocoBanne BHE TIOMENMICHHS IS 9 1
rOJIOCOBAHMSI




Kareropus (xonMuYecTBO
4acoB)
HNnbie
No YJICHBI
teM | Ha3Banue TeMbl Hpencenarens, VYUK, muna
o 3aMECTHUTEIb -
npezcenatens, | o 5
CeKpeTaphb pe3eps
YUK
7. Opranmzanusi  pabOTbl  Y4aCTKOBOM
U30UpATEIbHOM KOMHUCCUHM CO CIHUCKaMH | 2 2
n3ouparesei
8. Opranuzanus paboThI YJICHOB
YYaCTKOBBIX H30MpaTEIbHBIX KOMHUCCHH 1 1
(YUK) ¢ mnpencraButensimu  CMU,
HaOIrO1aTEISIMA
Q. ®unancoBoe obecrmeuenne YUK B
nepuos TOATOTOBKM U TMPOBEACHHUSA | 2 2
BBIOOPOB
10. |KOpuanueckas  OTBETCTBEHHOCTh  3a
HapyIIeHUs 3aKOHOJaTeIbCTBA | 1 1
Poccuiickoit denepaiiuu 0 BHIOOpax
11. [Toacuer r0JIOCOB nuzbupareneu,
coctaBiienne nporokosia YUK 06 urorax
rojiocoBaHusi, uTorosoe 3aceganue YUK,
BblJaya Komuid mporokona YUK 00 2 2
UTOTAaXx TOJIOCOBAHMS, TIPE/ICTABIICHUE
nporokona YUK o6 urorax ronocoBaHus
Y WHOUW M30MpaTeNbHON JOKYMEHTAIIUU B
TUK
12. | YopaBnenue KoHQIUKTaMU 2 2
OO611ee KOJTUYECTBO YaCOB 00yUEHUS 22 19

COJEP)KAHUE ITPOT'PAMMBI ObYUYEHN A

TEMA 1. CoBpemennble 1MGPOBBIE CTaHAAPTHl B H30HpATEIHHOM
npoiiecce Ha Beioopax [Ipesuaenta Poccuiickoit deneparuun

1.1. Mexauusm «MoOUITBHBIN HU30UpATEIb.

1.2. UaTepaktuBHbIi padounii 610kHOT (UPB).

1.3. Ucnonw3oBanue mammHountaemMoro QR-koma.

1.4. Tlopsinok TpPUMEHEHHUs] CPEACTB BUJCOHAOIIOACHUS W TPAHCISIHUU
N300paXKeHHsI B IOMEIICHUSAX JIJIsl TOJIOCOBAHMSL.



TEMA 2. lenonpousBoacteo B YHK. OcHoBHble u30HpaTenbHbIE
JTIOKYMEHTHI, cocTaBisiembie Y UK

2.1. OcHOBHBIE U30MpaTeIbHbIC JOKYMEHTHI, cocTaBiisiembie Y VK.

2.2. ITpuem, perucTpaius U MpoXoxKJACHUE TOKYMEHTOB.

2.3. OcHoBHBIE TpeOOBaHUS U MOPSAA0K odopmiieHUs: JokyMeHToB Y UK.

2.4. TloaroToBkKa, odopmiieHHE, BBIITYCK, y4eT JIOKYMEHTOB,
paccMatpuBaeMbiX Ha 3acefanusx Y UK.

2.5. Opranuzaius paboOThI ¢ OTIPABISIEMBIMH (MUCXOSIIMMHA) JOKYMEHTaMHU.

2.6. XpaHeHHE U UCTO0JIb30BaHuE neyaTen u mramioB Y UK.

2.7. ®opMmupoBaHUE JIe] U TIepeaada UX B BBIMICCTOSIIYIO N30HUPATEIHHYIO
KOMHCCHIO.

TEMA 3. IlepconansHoe uH()OPMUPOBAHHE u30uparenen 1o
nporpamMmHomy Moyito «upopmyY UK»

3.1. [Topsgok pabotsl ¢ mporpammoit «MapopmY UK.

3.2. [IpeumymiectBa UCob30BaHus porpaMmbl «MHGopmY UK.

TEMA 4. UndopmupoBanne wuzbupareneid. IlpeaBpiOopHas —aruranms.
OTBETCTBEHHOCTH 32 HAPYIICHHUE MOPSIKA TPOBEACHUS MPEABLIOOPHON aruTaIuu

4.1. NudopmanmoHHo-pazbiacHuTENbHAd nesTenbHocTh YUK B mepuon
HOJITOTOBKU U MPOBEACHUSI BHIOOPOB.

4.2. lleHTp OOIIICCTBEHHOTO HAOIIOICHHUS.

4.3. TpeOoBanus K  cojaepkaHUIO  WH(MOPMAIIMOHHBIX  MAaTE€pHUaJoB,
pa3MeniaemMbIx Ha HHGOPMalMOHHOM CcTeH e B oMeneHusx Y UK.

4.4. ITpenBbiOOpHAst aruTanus: TMOHSTHE, TOPSIOK, CPOKU M (OPMBI ee
POBEICHHUS.

4.5. OcoOeHHOCT TpeIBBIOOPHON arutauuu B ceTd VHTEpHET U B
MECCEHIKEPAX.

4.6. OrpannueHus Ipy TPOBEACHUH MPEABBIOOPHON arUTaIIHH.

4.7.IlpaBoBbIE OCHOBBI M OTPAaHUYEHHS TMIPH TPOBEIECHUU OIMPOCOB
n3bupareneil B nepuoj n30upaTesibHON KaMIIaHUH.

TEMA 5. PaccmoTtpenue xano6 u 3asiBJICHUH, MOCTYMUBIINX B YYaCTKOBBIC
nzbuparenbHsie komuccuu (YHUK)

5.1. Buapl u ¢opmbl oOpamieHuid, TpeOOBaHUS K IOCTYHAIOIIUM
0OpaIleHUSIM.

5.2. OGecrieueHre COONIIOACHUS TIpaB TpaxiaaH TMpPU PACCMOTPEHUHU
oOpallieHui.

5.3. [lpuem, peructpanus U TMepBUYHAsA 00paboTka  oOpaleHui,
nocrynatomux B Y UK.

5.4. Cpoku paccmotpenus noctynupmux B YUK obpamennti.

5.5. OTBETCTBEHHOCTh 3a HapyIIEHWE TOPSAJIKAa PACCMOTPEHHS OOpaIieHui
rpaKIaH.

TEMA 6. I'onocoBanue BHE TOMEILIEHUS I TOJIOCOBAHUS



6.1. IlpaBoBas ocHoBa pabotrel YUK mno opranuzanmuu M mOpOBEICHHUIO
rOJIOCOBaHUS U30uparesiell BHE MOMEUIEHUS ISl TOJIOCOBAHUS.

6.2. Meroauka neiictBuii wieHoB YUK mo opraHuzanuy ¥ NpPOBEACHUIO
roJIOCOBaHUS U30MpaTesieil BHE MOMEIEHHUS JIsl TOJIOCOBAHUS:

6.2.1. Metonuka neiictBuii wineHoB YUK 1o naHa (mepBoro jHs)
rOJIOCOBaHUSI.

6.2.2. Metonuka aevictBuit wienoB YUK B neHb (1HU) TOJI0COBaHUS.

6.3. O6pa3upl  JOKYMEHTAJIbHBIX  (OpPM, TNPUMEHSEMBIX BO  BpeMs
TOJIOCOBaHUS BHE TTOMEIICHUS JIJIs TojlocoBaHus U padota ¢ aumu (DPopma Peectpa
3asBiaeHu (oOpamieHuii) wu30upareneid O MNPEJOCTABICHUH BO3MOKHOCTHU
MPOTOJIOCOBAaTh BHE TOMEICHUSI JJIsA ToJIocoBaHusA, (opma 3asBIeHUS O
NpPEJOCTAaBICHUA  BO3MOXHOCTHM  IPOTOJOCOBaTH  BHE  NOMEUIEHUS s
rojiocoBanusi, popma AkTa 00 OmeYaThIBAHUH ITyCTOTO MEPEHOCHOTO SIITUKA JIJIs
roJIOCOBaHUSI BHE TOMEILEHUs JJis TrojiocoBaHus, ¢opma Bemomoctu mnepenauu
u30upaTenbHbIX OrojuieTeHedl Juist rojiocoBanust wieHam YUK ¢ mpaBom
pelIaroIIero rojioca sl BbIAa4M UX U30UpaTessaM JJisl TPOBEACHUS IOJI0COBAHUSI.

6.4 Ilpumenenue ceid-makeroB, NOJArOTOBKA aKTOB C UCIIOJIb30BaHUE cei-
MaKEeTOB

TEMA 7. Opranuzauusi paboThl y4aCTKOBOW M30MpPATEIbHON KOMHCCHH CO
CIIUCKaMH H30uparesnei

7.1. PaboTa y4acTkoBOM M30MpaTeIbHOW KOMUCCUU 110 YTOUYHEHHUIO CITUCKOB
u3buparteneil. O3HakOMIICHUE U30UpaTenel co CIIUCKOM U30upaTenen.

7.2. PaccMoTpeHHE Yy4YacTKOBOM H30HMpATEeIbHOM KOMHUCCHEH 3asBICHUMN
rpakJaH O BKJIIOUEHHWU B CIIMCOK M30upaTeneil, 00 omuOKax UM HETOYHOCTSAX B
CBEJICHUSX O HUX. Y TOYHEHUE CITUCKOB U30UpaTesei.

7.3. Tlopsaok BKITIOUEHUS B CIUCOK M30MpaTesieli BOSHHOCITYXAIIHX, JIUII,
HaxOJAIIUXCS B MECTaXx BPEMEHHOTO TPeObIBaHUS, JIAI, HE WMEIOIIHNX
pETHCTpallid TI0 MECTY KHUTEIhCTBA W TI0 MECTy NpeObIBaHWS B Tpeenax
Poccuiickon @enepanum.

7.4. Opranumzanus pabOThl YYaCTKOBOW H30MPATETHHON KOMHCCHH CO
CBEJICHUSIMU 00 H30upaTensx, MOJABIIMX 3asBICHUS O TOJOCOBAHUM IO MECTY
HaXO0XJICHUS.

7.5. Opranuzanusi paboThl y4YaCTKOBOW H30MpaTEIbHOM KOMHCCHUH CO
CBeJeHUsIMU 00 u30uparensix, TMOJABIIMX 3asBICHUS 00 Yy4acTUU B
JUMCTAaHIIMOHHOM 3JIEKTPOHHOM rojiocoBanuu (121).

TEMA 8. Opranm3anusi paOOThl WIEHOB YYaCTKOBBIX H30MpaTEIbHBIX
komuccuu (YUK) c¢ npencrasutensimu CMU, Habmonarensimu

8.1. Ilopsmoxk B3auMONEHCTBUS C  HAOMIOAATEISIMH, MPEICTABUTEISIMU
CMU.

8.2. IIpaBa Habmronareneii, npeacrasureneit CMU.

8.3. Pasmemenue Habmonarenei, npeacrasuteneit CMU B nomemennn 1is
rOJIOCOBaHUS.



TEMA 9. ®unancoBoe obOecreuenne YUK B mepuon mOATOTOBKH |
POBEICHUSI BLIOOPOB

9.1. Cmera pacxonioB YUK Ha nmoarotoBKy u IpoBeAeHHE BHIOOPOB.

9.2. Tlopsimox BBIACICHUS W pacxoJoBaHUs AeHEKHBIX cpenctB YUK nHa
MOJTOTOBKY U MPOBEAEHUE BHIOOPOB.

9.3. Opranuzamnusa padotel YUK mnpu ocymiecTBIeHHH 3aKylOK TOBapOB,
paboT, yCIyT MpU MPOBEJICHUU BEIOOPOB.

9.4. TlopsiAOK HAYMCIEHUS! W BBIIUIATHI JOMOJHUTEIBHOW OIUIAThl TPyJa
(Bo3HArpaXkJaeHus1), KOMIeH Ay 3a padborty uneHam Y UK.

9.5. Odopmienre rpakIaHCKO-TIPaBOBHIX JoroBopoB YUK Ha BeITOTHEHNE
paboT U OKa3aHHE YCIYT, CBI3aHHBIX C MOJATOTOBKOW U MPOBEJACHUEM BHIOOPOB.

9.6. Tlopsamok coctaBiaeHus M Cpok nmpencraBieHuss ordeta YUK o
MOCTYIIJICHUU U PACXOJOBAHHUH CPEJICTB HA MIOJITOTOBKY U MPOBEIACHUE BHIOOPOB.

TEMA 10. FOpuanueckas OTBETCTBEHHOCTH 3a HapyLICHUsA
3akoHo aTenbcTBa Poccuiickoit @enepannu o BeIOOpax

10.1. KoHCTUTYIMOHHO-TIpaBOBasi ~ OTBETCTBEHHOCTh 32  HapylICHHE
3aKkoHoaTenbcTBa Poccuiickoit denepanumu.

10.2. AqMuHUCTpaTHBHAS OTBETCTBEHHOCTH 3a HapylIeHue
3akoHonarenbcTBa Poccuiickonn ®depepanun. Yuactue npencraBurened YUK B
aIMUHUCTPATUBHOM CYZONPOU3BOJICTBE.

10.3. YronoBHasi OTBETCTBEHHOCTh 3a HAPYIICHHE 3aKOHOJATEIhCTBA
Poccuiickon ®enepanumu.

TEMA 11. Tloxacuet rojmocoB uzbuparenei, coctaBieHue nporokona YUK
00 wurTorax rosiocoBaHus, utorooe 3acenanue YUK, Bbigaua komuii mporokosia
YUK 06 wurorax romocoBanusi, mnpeacraBieHue mnporokona YUK o6 wutorax
TOJIOCOBaHUS M MHOM n30upaTenbHoi nokymeHTannu B TUK

11.1. Opranuzamuss pabotst YMK mnocine OKOHYaHMS TOJOCOBaHUS B
NOMEIIEHUH JUIsl TOJIOCOBAaHUS M [0 Hayaja HEMOCPEICTBEHHOrO IOJcYeTa
roJIOCOB U30UpaTeNei.

11.2. IIpouenypa noacuera roaocoB uzdupareneit. OCOOEHHOCTH MojcUeTa
rOJI0OCOB M30Mparteneil mpu MPoBeIeHNU TOJI0COBAaHUS B TEUCHHE HECKOJIbKUX JHEN
NOAPSI.

11.3. KoHTposibHbIE U HMHBIE COOTHOIICHHUS AaHHBIX Mporokona YUK o6
UTOrax rojocoBaHus. IIpoBepka KOHTPOJIBHBIX COOTHOMIEHUI MO poTokoiy YUK
00 UTOTax TrOJIOCOBAHMUS.

11.4. KoHTpOJIBHBIN (Py4HO) IMOJCYET TOJTOCOB.

11.5. Opranmzanus pa6otel YUK mo cocraBieHHIO MPOTOKOJIa 00 HTOrax
rosjocopanuss g nopnucanus wieHamu YUK, Kpurtepum onpenenenuns
HEOOXOMMOCTH COCTaBICHUS MPOTOKOIA ¢ OTMETKON «IIOBTOPHBII.

11.6. IlpoBenenune wutoroBoro 3acemaanusi YMWK. OcHoBHbIE JeHCTBUS
npencenarens, cexkperaps YUK npu mposenenun umrorosoro 3acenanus Y UK.
PaccmoTpenue xano0 1 3asiBIEHUI O HapyLIEHUSAX MPU TOJOCOBAHUM M IIOJACYETE



rojocoB. Pabora YUK mo moaroroBke u Beimade komwuii mporokona YUK 06
UTOrax roJIOCOBAHUSI.

11.7. TloaroToBKa M MpeACTAaBICHUE MEPBOro AK3eMIuIsipa nporokosia YUK
00 UTOrax roJ0COBaHMS C MPUOOIIaeMbIMU HeMy tokyMeHTamu B TUK.

11.8. HevictBus npeacenarens YUK B xone nepegayu mepBoro 3K3eMIuisipa
nporokona YUK 06 utorax roiaocoBaHus ¢ npuoOIIaeMbIMU HEMY JOKYMEHTaMU B
THUK.

11.9. Tlopsnok neiictBuit YUK npu mnoaroroBke u mnepegaue B TUK
n30UpaTeIbHONM TOKYMEHTAINH, 332 UCKIIFOUEHUEM MEPBOT0 IK3EMILISIpa MPOTOKOJIA
YUK 006 utorax ronocoBaHus.

11.10. Ocobennocty BBOja JaHHBIX mpoTokosoB YUK 006 wurorax
rosiocoBanus B 6a3y nanubix 'AC «Bs10opbi».

11.11. CocraBnenue npotokona YUK 06 urorax romocoBaHusi ¢ OTMETKOM
«IToBTOPHBII».

11.12. ITporokon 3acenanus YHUK. Pemenune o BHeCEHMM YTOYHEHHH B
nporokon YUK o0 urorax ronocoBaHus M COCTABJICHHHM MPOTOKOJA 00 HUTOrax
rOJIOCOBAaHHMS C OTMETKOM «IIOBTOPHBIIN.

11.13. CocraBnenue nporokona YUK c¢ ormerkon «IloBTOpHBIN momcuer
TOJIOCOBY.

11.14. ®opMmbl 1 00Opa3ilbl 3aMOJHEHUS JOKYMEHTOB, MOJTOTaBIMBACMBIX
YUK npu cocraBieHnn NpoToKoyia ¢ OTMETKON «II0BTOPHBIN MOACYET TOJIOCOBY.

11.15. Tlopsimok mpemoCTaBiICHUS BTOPOTO HK3EMIUISIpA MPOTOKOIA 00
UTOTax TOJOCOBaHMS HAOJIOIaTeNsIM, UHBIM JIMIIaM, YKa3aHHBIM B MIYHKTE 3 CTaThu
30 ®enepanpHoro 3akona Ne 67-D3.

TEMA 11 Vnpasnenue KoHQIUKTAMU

12.1. Tunonorust KOHPIUKTOB. OYHKIIMH U AUHAMHUKA KOH(IIUKTA.

12.2. Crpaterus noBefieHUS B KOH(QIUKTHON CHUTyallMu: POTUBOJACHUCTBUE,
KOMIIPOMHMCC, COTPYAHUYECTBO, YXO, YCTYIIKA.

12.3. Pa3pemienne KOH(GIMKTHBIX CUTYaIlil HA N30MPaTETbHOM YUacCTKe.
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