BEENFTOPOOCKAA OBJNIACTDb

AOMUHUCTPALWA
ANEKCEEBCKOIO FOPOJICKOI'O OKPYT'A
NMOCTAHOBINEHMWE

Anekceeska

«010 » C\,@U,atm 201_2 r. Ne 608

O6 yTBep)KIeHUH afMHHHCTPATUBHOI'O PErJIAMEHTa
[PEIOCTaBICHUS MyHULIMIIATBHOHN yCIIyTH
«Opraruzaius HHOOPMAIMOHHOIO 00eCIeIeHN
rpaXkaaH, OpraHoB MECTHOTO CaMOYIpPaBIICHU,
OpraHu3alyi 1 00IIecTBEHHEIX 00bEIMHEHUN Ha
OCHOBE JJOKYMeHTOB ApxuBHOro Gona Poccuiickon
Deepaly U APYTrUX apXUBHBIX JOKYMEHTOB Ha
TEPPUTOPUH AJIEKCEEBCKOTO FOPOJICKOTO OKPYTa»

B cooTBercTuu ¢ DeepatbHeIM 3akonom oT 06.10.2003 1. Ne 131-03 «O6
00LIMX IPHHIMIAX OPTaHW3allui MECTHOrO CaMOYNpPaBJICHHT B Poccutickoi
Deneparumny, YCTaBOM AJIEKCEEBCKOIO TOPOZICKOr0 OKpyra, IOCTAaHOBICHHEM
AJ(MAHHICTPAIMH MYyHHMIMITAIBHOTO paloHa «AJIEKCEEBCKUA PaHOH U TOPOJ
Anekceeska» or 17.03.2011 1. Ne 236 «O pazpaboTke H YTBEPKICHUH
aMUHUCTPATUBHBIX PEIIaMEHTOB IPENOCTABICHUA MYHMIMIANBHBIX yCIyD»
aIIMUHMCTpPAIHs AJEKCEEeBCKOI0 FOPOJICKOTO OKPYTa IIOCTaHOBIISACT:

1. VYrBepouThb  AAMHHUCTPAaTHBHEIA  perjaMeHT  IPEIOCTaBICHUA
MYHHIMIATBHOH —yeinyrd  «OpraHusands —HWHQOPMAIHOHHOIO obecrie4eHus
rpakiaH, OpTaHOB MECTHOTO CaMOYTIPaBJICHHUs, OpraHH3ali U 00IIECTBEHHBIX
06beMHEHMI Ha OCHOBE JOKyMeHToB ApxuBHoro ¢ponna Poccuiickoi Denepanun
W IPYrHX apXWBHBIX JIOKYMEHTOB HAa TEPPUTOPHH AJIEKCEEBCKOIO T'OPOZCKOTO
okpyray (IpuIaraercs).

2. [Ilpussare yTPaTHBIIHM CHIy IIOCTAQHOBJICHHME aJMHUHHACTpallHH
MYHHUIIMIIAIBHOTO paioHa « AJIEKCEEBCKUHN PaiioH U ropos AnekceeBka» Ne 512 or
26 wmons 2012 roma «OO6 yTBEpXIEHHHM aIMWHHUCTPATHBHOTO periaMeHTa
TIpeOCTaB/IeHIs MyHHIMIATBHOM YCIyrW» M IOCTaHOBJICHHWE aIMHUHHCTPALHH
MYHUIMIAILHOTO paifoHa « AJIEKCeeBCKUM paioH 1 TOPOQ AnexceeBka» Ne 513 ot
26 wuroms 2012 roma «OO6 yTBepKIE€HMHM aJIMHUHUCTPAaTHBHOI'O PpETJIaMeHTa
[PE0CTABICH)s MyHHULMIAIBHOM yCIyriy.

3. AnmapaTy IJIaBbl agMHHHUCTpaluu AJIEKCEeBCKOTO TOPOICKOro OKpyra
(CrmBakosa 0.B.) obecreunts oduuHasbHOe OIMyOJIMKOBAaHUE HACTOSIIETO
[TOCTAHOBJIEHHS B COOTBETCTBHH C Y CTaBOM AJIEKCEEBCKOr0 rOpPOLICKOro OKpyTa.
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4. YrpapJieHHIO OpraHH3al[MOHHO-KOHTPOIBHOM paboTel ¥ apXMBHOIO Jela
anmapata T7aBbl  aJMHHUCTpPAllMd  AJIEKCEEBCKOTO  TOPOJACKOrO  OKpyTra
(Tparuukosa T.II.) obecmeunTs pa3MeIlIEHHE HACTOSIIETO IIOCTAHOBIIEHHS Ha
oduUIMaTEHOM CcaifTe OpraHOB MECTHOIO CaMOyIpaBjeHHs AJIEKCEEBCKOTO
IOPOJICKOTO OKpyTa.

5. KoHTpOb 3a MCIIOJHEHHEM I[TOCTAHOBJIEHUS BO3IIOXKUTH Ha 3aMECTHUTEI
IJIaBel  aIMHHHCTpAIMK AJIEKCEEeBCKOIO0 TOPOJCKOr0 OKpyra, pPYKOBOTHUTEIA
anmapara riasel anMuHHCcTpanuu Crnusaxosy O.B.
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[lepBrlif 3aMeCTUTEIb TJIaBbI
aIMUHHUCTPalMK AJIEKCEEBCKOTO

TOpPOJCKOT0 OKpyra .E. Jlelinera



YTBepxaeH

IOCTaH HHHCTpaHHH
Anexc ROTO OKpyTa
oT « erie \2020 rona

yermyru «Oprasuzaius HHPOPMallHOHHOTO
obecrieyeHns rpakaan, OpraHOB MECTHOI'O CaMOYIIpaBJICHHS,
OpraHu3aliil 1 001IeCTBEHHBIX 00beIHHEHHI HA OCHOBE
IoKyMeHTOB ApxuBHoro Gonna Poccuiickoit @enepanuu
W IPYTUX apXUBHBIX JJOKYMEHTOB Ha TEPPUTOPHH
AJIeKCEEBCKOTO TOPOICKOI0 OKpyTra»

1. O6mue noIoXeHns

[TpeaMeT peryJupoOBaHUs aIMUHUCTPATHBHOIO pETJIaMeHTa.

1.1. AIMUHHCTPATHBHBIA PEriaMeHT II0 MPEeJOCTaBICHHI0 MYHHIIMIIATbHOH
yeayrd  «Opranmzaius  MHGOPMaMOHHOIO 0o0ecreyeHrs TpaX[gaH, OpraHoB
MECTHOTO CaMOYIPABJIEHHs, OpraHu3aluii ¥ OOIEeCTBEHHBIX OOBENWHEHWH Ha
OocHOBe JI0KyMeHTOB ApxwuBHOro ¢onga Poccuiickoit @enmepanud U JAPYIHX
ApXWBHBIX [OKYMEHTOB HAa TEpPPUTOPUM AJIEKCEEBCKOIO TOPOACKOTO OKpyTra»
(nanee - PermameHT) OIpefelseT CPOKM M IOCIENOBATENbHOCTh JIEHCTBUH
(aIMUHUCTPATUBHBIX IpoIenyp) apXHWBHOTO oTnena yIIpaBIeHHUA
OPraHU3alIOHHO-KOHTPOIBHOH paboTel M apXWBHOIO [ella ammapara IJIaBbl
aJIMHHHCTpalldK AJIEKCEEBCKOTO TOPOJCKOro okpyra (mamee - Otmen), a Taxxe
TIOPSI0K €ro B3aHMOJEHCTBYSI C OpraHaMM IOCYJapCTBEHHOW BIIACTH, OpraHaMH
MECTHOTO CaMOYIpaBleHHs W OpraHuzalusaMHu oOnacTh (Hajiee - OpraHel U
OpraHU3all|K) IPH IPEI0CTaBICHAN MyHHUIMIIAIbHON YCITyTH.

Opranuzanus “HOOPMALOHHOTO 00ecIedeH s I10Jb30BaTeNiel BRIIOYAET B
cebs OpraHM3alMi0 HCIONHEHHS INOCTYNMBIIMX B OTHen OT pPOCCHMCKUX U
WHOCTPAHHBIX TI0JIb30BaTeliel, TEMaTHYECKHX 3alPOCOB U COIMANBHO-TIPABOBBIX
3aIpOCOB, CBS3aHHBIX C COLMAJbHOM  3allMTOM  POCCHMCKMX  IpakiaH,
IpeaycMaTpUBarolIel HX IeHCHOHHOE 00eceYeHue, a Tak e IOJy4YeHHe JIBIoT U
KOMIIEHCAlluif B COOTBETCTBHH C  3aKOHOAATENbCTBOM, OGQOpMIECHHE B
YCTAHOBJIEHHOM TIOPSIKE apXHUBHBIX KOIIHHA JOKYMEHTOB.

Kpyr 3asBuTenei
1.2.ITomygaTesiMi MyHULUIIAIBHON YCIYTH ABIIAIOTCS:
- poccHiicKHe, HHOCTpaHHBIe IpaXkIaHe H uIa 0e3 rpaKIaHCTBa;
- OpraHM3aliy 1 00IIecTBeHHbIE 00beIMHEHH)S,



4

- ropuauyeckne ¥ (U3MYECKHME JIMIA, WMEIOIIHe IIpaBO B COOTBETCTBHU C
3aKOHOIATEbCTBOM Poccuiickoit @emepanuu b0 B CHIIy HaIelneHUs uX
3aSBATEISIME B IOpSAKE, YCTAHOBIEHHOM 3aKOHONATENbCTBOM PoccuiicKon
Denepanuu, [IOJTHOMOYHSAMH BBICTYIIATh OT UX MMEHH.

1.3 Tlopsmox  MHGOPMHpPOBAaHHS  TpaXmaH O  MPEAOCTaBICHHH
MYHUIHAIATIbHOH YCITYTH.

MudopMupoBanre O TpaBHIax IIPeJOCTABICHUS MYHHIHIIANBHOH YCIyTHd
ocyinecTBisiercs OTaeIoM.

CBemeHMsI O MECTOHaxoxIeHud u rpaduke pabotel OtTmena, MOYTOBOM U
3JIEKTPOHHOM ajpecaX, KOHTAKTHBIX Tele(OoHaX pasMelleHbl Ha O(QHUUHATLHOM
caiiTe OpraHOB MECTHOTO CaMOYIPABJIEHHS AJIEKCEEBCKOTO TOPOJCKOro OKpyra:
www. adm-alekseevka.ru

Mecronaxoxkmerne OTjena W ero IOYTOBBIM azapec: bemroporickas
obmacth, TI. AnekceeBka, [lobensr yi, 69;
DnexTpounsi anpec Otaena: arhiv.otdel@yandx.ru
KonTakTHeii Tenedon Otaena: (47234 ) 3-33-30.
PexxuM paboTsl OTaena:
nonenenbpHuK - matauna 9.00 - 18.00 (mepepsis ¢13-00 mo 14-00)
cy660Ta, BOCKPECEHEE - BEIXOTHBIC THH. '
I'paduk mpreMa 3aIpoCcoB:
[Tonenensuuk-geTBepr 9.00-13.00
ITaTHuIA - HE IPUEMHBIH JIEHD
cy660Ta, BOCKPECEHBE - BEIXOHBIE THH
Tenedon apxusHOTo 0T/eNa benroponackoi obnactu: (4722) 55-75-98;

HudopMupoBaHue Mo IPOLEeIype MpeAoCTaBICHUA MYHUILATIAIEHOM YCIyTH

IIPOX3BOIUTCA:

- 10 TenedoHy;

- TIO 3JIeKTPOHHOH II0YTE,;

- 110 TTACHMEHHBIM 06PAIIEHHsIM, & TAK)Ke TIPH THYHOM 00 paleHUH;

- HOCPEJCTBOM €MHOrO MOpTana roCyJapCTBEHHBIX H MyHHIMINANBHBIX yCIYyT B
cetu MIHTEpHET;

- Ha MHQOPMAIMOHHOM CTeHJe B IOMEIIEHHH, NPEIHA3HAYCHHOM /Il IpreMa
JOKYMEHTOB OT FOPUIUIECKHUX ¥ PU3UIECKUX JIHIL.

Undopmupoanue no TenedoHy ocymecTBiseTcs crenuamcrom Otnena B
COOTBETCTBHH ¢ rpa(UKOM pabdOTEI apXHBHOT'O OTHENA.

Crnenpanuct OTmena AaeT HCYEPIBIBAOILYI0 HH(OPMAIMIO IO NPOLEeaype
IpeIOCTaBIICHUS] MyHHIUIIAIbHON YCIYTH.

MHpopMupoBaHue IpH TMYHOM OOpaIeHHH OCYIIECTB/IASTCS CIEHAIICTOM
Otnmena Ha pabodeM MecTe B COOTBEICTBHM C rpadukoM paboTEl apXHBHOTO
oTaena.

ITpu uHPOPMUPOBAHUHM 3asBUTENSA COTPYAHUK JO/DKCH JaTh HCUEPIIBIBAIOIIHE
OTBETHI Ha BCE BO3HUKAIOIHE Y 3asBHTEJIs, 3aMHTEPECOBAHHOTO JIUIa BOIIPOCHL. B
cTydae ecid B OOpaIIeHHH COAEepkKaTCa BOIPOCHL, PelIeHHe KOTOPbIX HE BXOIHT B



xomrereHio OTnena, rpaXJaHUHY [OaeTcsl pa3bsICHEHHe, Kyna W B KaKoM
MIOpsIIKE eMy cleryeT 00paTUTHCA.
[1pomOIKUTENLHOCTE HMHGOOPMHMPOBAHMSA KaKIOr0 3asBHUTENS COCTABIISIET HE
tomee 15 MUHYT.

[Ipy WHGOPMHUPOBAHWK IO IPOLETYPe NPEIOCTABICHUS MYyHHIIUIIATBHOH
yCJIYyI¥ TI0 IIMCBMEHHBIM O0OpalleHusM, B TOM YKCJie HalpaBIeHHBIM II0
57IeKTPOHHOM TI0YTe, OTBET M3NIaraeTcs B MPOCTOM, YETKOH (opMe U HATIPaBIACTCA
IOYTOM, 10 (BakKcy, o AMEeKTPOHHOM TOUTE Ha JIEKTPOHHBIA aJpec 3asBUTEIL HIH
ero IpeICTABUTENs B CPOK, cocTapjsaromui 10 aHEH ¢ MOMEHTa PEerHCTpaliH
oOpaleHus.

Yucno obpalieHui mpeAcTaBUTeNeH OPUIUYECKAX JTHIl U HHIUBUIYalbHbIX
IpeANpUHAMaTeliell B Oprad, IPEJOCTABIAIONIMA MyHHLHNAIbHYIO YCIYTy
COKpaIeHo J10 2 (1ByX) 0OpaleHnii (B OTHOLICHHH OJJHOH yCIIyTH).

Ha wundopmamponsoM creHae B Ormene, Ha eIUMHOM  IIOpTaje
roCyJIapCTBEHHBIX ¥ MYyHHLMIANbHBIX YCIYr pasMeIIaroTCs  CIeIyIouue
HHGDOPMAIIMOHHBIE MATEPHAIIBI:

- W3BJEYEHHS M3 HOPMATUBHBIX IIPABOBBIX aKTOB, PETIIAMEHTUPYIOIIUX
IesTeNIbHOCT T10 MPeJOCTaBICHHUI0 MyHULIMIIATLHOMR YCIYTH;

- [epeveHb JOKYMEHTOB, HEOOXOMUMBIX TS MOTYYEHHS! MyHULMIIAIEHOHA
YCILyTH;

- IOPAZOK MPEIOCTaBICHUS My HUIUIIATLHON YCITyTH.

- popMbI 1 06pasIbl JOKYMEHTOB [JIsl 3aTI0THEHHS;

- mepeveHh OCHOBAHWI Ul OTKa3a B IIPENOCTABICHMM MYHHIANATBHOMH
YCIIyTH;

- NOPAZOK 00KaJOBaHWA DEICHAW W IeHCTBUH (Oe3nmelicTBUS), OpraHa,
IIPEIOCTABISIOIEr0 MyHHIMIIAIBHYIO YCIyry, €ro JAO/DKHOCTHOIO UL, iy (30s)
MYHHIIUIIAIBHOTO CITyKallero;

- TeKcT Pernamenra.

2. CrasgapT npemocTaBIeHNs MyHHLIUIATbHOH yCIyTH.
2.1. HauMenoBan#e MyHUIIUIIAJBHOH YCIyTH
«Opranusaiys “HOOPMALMOHHOTO O00€CHeYeHHs] IPaXIaH, OPraHOB MECTHOTO
CaMOYIIpaBJIeHMs, OpraHuW3aluii W OOIIEeCTBEHHbIX OOBEAMHECHHH Ha OCHOBE
nokymeHToB ApxuBHoro (onzpa Poccuiickoir Denepallidl ¥ APYTHX apXHUBHBIX
JOKYMEHTOB Ha TEPPUTOPHH AJIEKCEEBCKOTO FOPOJICKOTO OKPYIa

2.2. HaumeHoBaHMe oprana, IpeAoCTaBIgIOLIEr0 MyHUITUIIAIBHYIO YCIYTY

[TpemocraBienie MyHHMLMIAIBHOW YCIIYTH OCYIIECTBIAETCA aApXHBHBIM
OTIEIOM YIIpaBIeHHs OpraHW3al[OHHO-KOHTPOIBHOM paboThl U apXHBHOIO Je7a
anmapara rJiaBel afMUHUCTpALMK AJIEKCEEBCKOTO ITOPOICKOTO OKpPyTa.

2.3. PesynsTar npeaocTaBIeH s MyHUIMIIAIBHON YCIYTH
- “H()OPMAITHOHHOE ITHCBEMO;



- apxuWBHas CIIPaBKa;

- apXUBHAas BBIIIHCKA,

- apx¥WBHAasl KOIIHUS;

- TeMaTh4ecKas 1moadopKa KON apXUBHBIX JOKYMEHTOB;

- OTBETHI 00 OTCYTCTBHM 3allpallliBaEMbIX CBEICHHUH;

- PEKOMEH/IAI|K 0 JaJbHeHINX My TAX IOUCKa HE0OX0AUMOH HH(OPMALINH,

- YBEIOMJICHHE O HAIIPaBICHUH COOTBETCTBYIOIIMX 3aIIPOCOB Ha HUCIIOJTHEHHE
10 TIPHUHAIEKHOCTU B APYTHE YUPEKIECHU U OpraHU3aIHH.

- MOTUBHPOBAHHBIH 0TKa3 B IIPEIOCTABICHUH 3alIPAllIMBAEMBIX CBEICHHUH.

2.4. Cpoxu IpefoCcTaBIeHus] MyHHLIUIIAIBHON YCITYTH.

3ampockl, MOCTYIMBIIME B OpPraH MECTHOIO CaMOYIIPaBIICHMs, ApXHBHBINA
OTHe], HCIonHAoTcs B Teuenwe 30 pgHedt co OHA HX perucrpanuu. B
HCKIIIOYHTENbHBIX CIydasx PYKOBOIHUTENb OpraHa MEeCTHOTO CaMOyIpaBJICHHA
1160 YIIOTHOMOYEHHOE Ha 3TO JIHIO0, PYKOBOAMTENb apXMBHOI'O OTIENIa BIIpaBe
IPOIMTE CPOK PacCCMOTpeHHs 3arnpoca Ha 30 qHew.

[MocTynuBIIME B ApXWBHBIM OTHEN 3alpoChl, KOTOphle He MOryT OBITh
MCIIONHEHE! €3 NPeIOoCTaBICHHNS OMONHUTENbHBIX CBeIeHNH, B Tedenue 10 jHel
C MOMEHTA pETHCTpalMd BO3BPAIAlOTCSs B OpraHel, OpraHM3allMM, HX
HanpaBUBLIKE, WM TpakaaHaM, C COOOIeHHeM 00 yTOYHEHHH U JOMOIHEHUH
3arpoca HeOOXOIHUMBIMHU IS €70 UCIIOJHEHHS CBEICHHUSIMH.

2.5. HopmaTuBHEIE IIpaBOBBIE 4aKThl, DPETYIMPYIOLIHE IPEIOCTABICHHUE
MYHUIUIIAIBHON YCIIyTH

[pemocTaBneHne MyHUILUIIAIBHON YCIIyTH OCYIIECTBISETCS B COOTBETCTBHU
CO CIIEAYIOUIMMH HOPMAaTHBHBIMHU IIPABOBEIMU AKTaAMH:

- Koncrutymusa Poccuiickoii @enepanuy,

- @enepansHblil 3ak0H 0T 22 okTsi0ps 2004 roga Ne 125-®3 «O6 apxuBHOM
nene B Poccuiickoit @enepanuu» («Poccuiickas raserayn, 2004, Ne 237, Cobpanue
3aKoHoaTenscTBa Poccuiickoit @enmepanuu, 2004, Ne 43);

- ®enepansHbiii 3akoH oT 02.05.2006 Ne 59-@3 "O mnopsjike pacCMOTPEHHUA
obpamenuii rpaxnan Poccuiickolt @enepamuu” (Cobpanue 3aKOHOAATEIBCTBA
Poccuiickoit ®enepamun, 2006, Ne 19, ct. 2060);

- ®enepanbHblii 3akoH 0T 27 uronst 2006 roga Ne 149-@3 «O6 urdopmanuy,
HHGOPMALMOHHBIX TEXHONOTHAX H O 3amuTe MHpopmauum» («Poccuiickas
razeray, 2006, Ne 165, Cobpanue 3akoHOmarenscTBa Poccuiickoii Denepaltud,
2006, Ne 31);

- @enepanbHblil 3ak0H 0T 6 okTa0ps 2003 roma Ne 131-@3 «O6 obmux
NPHHIIUIIAX OPTaHU3aIlii MECTHOTO caMoyIpaByieHus B Poccuniickoit Depepannmy

- 3akoH bBenropoackoit obnactu ot 03 wmroms 2006 roma Ne 60 «O06
OpraHM3alli¥ TOCYIapCTBEHHOrO YIPABIE€HHs apXMBHBIM JelIOM B belnropojckon
o6nactu» (COOpHHK HOPMAaTHBHBIX [PABOBBEIX akToB benroponckoi obnacty,
2006, Ne 87);
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- Ipukas MuHHCTEPCTBA KYIBTYPhl U MaCCOBBIX KOMMYHHKaIUi Poccuiickon
Depeparmu ot 18.01.2007 Ne 19 "OO6 yTBepKAEHMU NPABWI OpraHW3allU
XpaHeHWs, KOMIUICKTOBAHHSA, y4eTa M MCIIOJb30BaHMS JOKYMEHTOB APXHBHOIO
donna Poccuiickod @exmepanwii ¥ APYTHX APXMBHBIX [JOKYMEHTOB B
rOoCylapCTBEHHBIX M MYHHIMIIAJILHBIX apXWBaX, My3edx H OubinoTekax,
opragmsanusx Poccuiickol akageMuu Hayk' (3aperucTpupoBad B MHHHCTEPCTBE
roctunun  Poccmiickoit @emepanuu  06.03.2007, peructpauponssii Ne 9039,
BroyieTeHh HOPMATHBHBIX aKTOB (pe/lepalIbHBIX OPraHOB MCIIOJIHHUTEILHON BIIACTH,
Ne 20, 14.05.2007) (B pemaxuuu [prkasa MunkynsTypsl Poccuu ot 16.02.2009 No
68 (3apeructpupoBaH B MuHHCTepCTBe rocTHLMM Poccuiickodt Denepanuu
05.05.2009, peructpanuonnsiit Ne 13893, Poccutickas rasera, Ne 89, 20.05.2009);

2.6. HcuepnbiBaroluii HepedeHb [OKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBHM C HOPMATHBHBIMHM IIPaBOBEIMHM aKTaMH [UI1 IPEIOCTABICHHA
MyHMIMITAIGHO® YCIyrH W YCIYT, KOTOphIE SBISIOTCS HEOOXOMMMBIMH H
00sA3aTENbHBIMKM 11 TIPENOCTABICHUS MYHHIUNAILHOH YCIYTd, MOISXAIINX
[IPEACTABICHUIO 3aSBHTENIEM, CIIOCOOBI MX IOJIyYeHHs 3asgBUTENIEM, B TOM HHCIIE B
3JIEKTPOHHOH QopMe, OPANOK UX MPEeICTaBICHHUS.

2.6.1. OcHoBaHHMEM [Ji1 IIPEIOCTaBICHHUS MYHULHUIAIBHOM YCIYI'H SIBIISETCS
MHCHMEHHBIM 3aIpoc 3asBUTENs, 8 TaK)Ke 3alpoc, MOCTYIHBIIUKM ITOCPEACTBOM
MH(OPMAIHOHHO-TeIEKOMMY HUKAI[MOHHOM ceTu «HTepHET.

2.6.1.2. TIpu mudHOM O6pAIEHHH 3asABUTENS B apXUBHBIM OTIEN JOJUKEH OBITh
IpeIbABICH JOKYMEHT, YA0CTOBEPSIOLIHI JINIHOCTD 3aBUTEIIS HIIH JOKYMEHT €T0
3aMEHSOIIHN.

2.6.1.3. ITpu mpexacTaBieHUH 3aIpoca MPENCTABUTEIEeM 3asSBUTEIL, NOIDKEH OBITH
NPEIBSIBICH JOKYMEHT, YAOCTOBEPAIONIHI IMYHOCT [PEICTABUTETL 3asABUTEIIA, 1
HaIeKalM o0pa3oM oQopMIIEeHHAs JOBEPEHHOCTD.

2.6.1.4. T'paxnane ¥ OpraHU3allid, OOpaTHBINHECS C COLHATBHO - IPABOBBIMH
3aIpocaMu IS YCTAHOBJIEHHS NEPHOIOB paboThl IpakIaHWHa, 0COOBIX YCIIOBHI
Tpy/la, HauMCIeHUH ero 3apabOTHOM IUIaTel, (aKTa HarpaxJeHHd, Hapaay C
obpaleHueM MNpeJOCTABISIOT KOIMIO TPYAOBOH KHMXKKM (THTYJIBHBIA IJHCT C
yKasaHueM (aMWIWH, MMEHH, OTYeCTBa, [OaThl POXICHMS W CTPaHMIBI, IJIE
OTpaykeH 3allpaliMBaeMblii Tmepuon paboTBL, CBEJEHMS O HArPaXKACHHAX).
2.6.1.5. ITpu OTCYTCTBHM TPYHOBO# KHIDKKHM B 0OpalleHHMHM HEOOXOAHUMO yKas3aTb
JaTy pOXKIEHHsS, IIONHOe HAaMMEHOBAHHWE YYPEKACHHs WM OpraHHU3alWH,
CTPYKTYpHBIX [OIpa3/ielieHnii, B KOTOpPBIX paboTam 00BEKT 3ampoca, ero
IOJKHOCT (JOJDKHOCTH), IIEPHO paboThI (CO CCBUIKAMU Ha IPUKA3bl O NpHeMe Ha
pabory, TiepeBoie 15§ YBOJIbHEHUN ).
2.6.1.6. TI'paxkmane, oOpaTHBIIMECS C 3alIpocaMH COIMAIBHO - TIIPaBOBOIO
XapakTepa JUIs MO/ TBEPXKICHUS IpaBa OT/ENBHOTO JIMIA Ha BJIa/JeHUe 3eMIICH MU
ApyruMd OOBEKTaMHM HEJIBIJKHMOIO HMMYILIECTBA, HapsAmy C 3asBICHHEM
TIPEBABIAIOT JOKYMEHT O II0JIb30BaHHH OOBEKTOM HEIBIKHMOCTH (WICHCKas
KHWKKa CaZloBOJa, paspelueHie Ha CTPOUTENLCTBO 00BEKTa, OpAep Ha KBapTHPY,
rapax) Jmb0 JOKyMEHTBI, ITOATBEPXKIAIONIME BCTYIUICHHE B HACIEACTBO.



2.6.1.7. I'paxxnane, oOpaTWBIIMECH C COLMANbHO - IIPABOBBIMH 3aIIpOCaMH OT
AMEHH TpPETBHX JHI, a TakXkKe JAId IIOJydYeHHs CBEJICHHM, COIepKaIMX
MEPCOHATbHBIE MAaHHBIE O TPEThHX JHLAX, NOIOIHHUTEIBHO IIPENCTaBIIAIOTCS
IOKYMEHTBI, IOATBEpPXIAOL[Ke IIOJIHOMOYMSA 3asABUTENA, IIPeayCMOTPEHHBIE
3aKoHOJaTenbCcTBOM Poccuiickoit @Denepaliuu (IOBEPEHHOCTb TIpaXkOaHWHA, OT
HMEHH KOTOPOTO COCTaBJIeH 3arpoc, O(QOPMIICHHYIO B IOPSAKE, YCTAHOBIEHHOM
3aKoHoJaTebcTBOM Poccuiickoit @emeparwm). [Ipu ucTpeboBaHWM apXHMBHBIX
CBEIEHUHA Ha YMEpIIEero pOJACTBEHHHKA 3asBUTENb MPEABABIAET NOKYMEHTEHI,
MOJITBEPXKIAIOINHE IIpaBa  pPOJACTBEHHHMKOB Ha  IIONYy4YE€HHE  HACIEICTBa
(CBHIETEIBCTBO O CMEPTH TPaXKIaHKWHA, OCYIIECTBISIOIEr0 IPaBO COOCTBEHHOCTH
(IoIb30BaHuUs) MUMYILLECTBOM, TOKYMEHT, yIOCTOBEPSIOIIHH POJICTBEHHBIC CBS3U
(macopt, CBHAETEIBCTBO O POXKAECHHH, CBUIETEIBECTBO O Opake), CBHAETENLCTBO O
MmpaBe Ha HACIeICTBO, [OIOBOP JapeHHsd, 3aBellaHue, JJOrOBOp KyIUIH -
opogaxkw H T.J. EcnmM 3ampoc IpeAcTaBisercs B 3JIEKTPOHHOM BHIE,
MPECTAaBUTENIEM 3asBHUTENs, MAEHCTBYIOIIMM Ha OCHOBAaHHM JOBEPEHHOCTH,
JIOBEPEHHOCTh JOJKHA OBITH IPEACTaBieHa B (OpMe BIIEKTPOHHOIO JOKyMEHTa
(onmeKTpoHHOrO 06pasa OOKyMeHTa), IIOJNMCAHHOTO SIEKTPOHHOH IMppOBOH
TIOIIKMCEHIO YIIOJTHOMOYEHHOTO JIWIA, BBIAABIIErO (MOANUCABIIEr0) JOBEPEHHOCTS.
2.6.1.8. I'paxnane, oOpaTUBIIMECS C TEMATHYECKHMH 3aIpocaMy II0 BOIIPOCaM
OIIEKM M IIOTIEUHTEIhCTBA, HApsAy C oOpalleHHueM IpPeAbsSBISIOT NOKYMEHTHI,
MOATBEPKAAIOIIME POJACTBO C OOBEKTOM IIOMCKA apXHBHOM HMH(OpMAIWH.
2.6.2. 3ampoc MoxeT ObiTh mpencraBieH B Otragen  3asBUTENEM:
- B BHJE JIOKyMeHTa Ha GyMa)KHOW OCHOBE IIpH JIHYHOM OOpalleHMH 3asABUTEINS B
Otnmen. Tako#l 3ampoc 3aloiHSAETCS 3asABUTENEM OT PYKH HIH MallWHOIHCHBIM
CIIocoOoM.

- B BHJE [JOKyMeHTa Ha OyMaXHOH OCHOBe IpH JHYHOM OOpalleHHH
NpeNCTaBUTeNs 3asgBUTeN. IIpM IIPENCTaBICHMH 3ampoca IpeACTaBUTE]IEM
3asgBUTENs JOJUKEH OBITh IPEbSBIEH [IOKYMEHT, YIOCTOBEPSAIONIHH JTMIHOCTE
IpeCTABUTENSE 3asBUTENIS, ¥ HAJUIEXKaIIUM 00pa3oM ohopMIICHHAS JOBEPEHHOCTE;
- B BUJIe JOKyMeHTa Ha OyMakKHOU OCHOBE IIyT€M €ro OTIIPaBKH II0 MOYTE WU C

Kypbepowm;
- B DIEKTPOHHOH (opMe IyTeM 3arodHeHHs (OPMEI 3ampoca, pasMeLIeHHON Ha
e/IMHOM mopTaje roCcyapCTBEHHBIX u MYHHULUIATBHBIX YCIIyT;

- B DIEKTPOHHOH (opMe mImyTeM OTIPaBKH HOKyMEHTa 3JIEKTPOHHOW IIOYTOH.
2.6.3. 3asBieHwe, KoTopoe Tmoxaercs B ¢GopMe B3JIEKTPOHHOIO [OKyMEHTa,
IIOJIIMCEIBAETCS TEM BHIOM DSJIEKTPOHHON IIOAIKMCH, HCIIOIB30BaHHE KOTOPOM
IOITyCKaeTcs IpH OoOpalleHMH 3a IIOJy4YeHHEM MYHUIMNAIBHBIX — yCIyr
3aKoHOJaTeNnbCcTBOM Poccuiickoit @enepanyun. B 3asgBiIeHHM 3asgBUTEIE MOXET
yKazaTh Mpock0y O HampaBleHHH eMy HHQOpMalW¥ II0 BOIpPOCYy O
IpEeIOCTaBIECHUH YCIYTH B 3JIEKTPOHHON (opMme WM 10 modre. MneHTH(UKaL¥s
[I0JIL30BATENIsI HAa TOpTaje TIOCYJapCTBEHHBIX M MYyHHIHIAIbHBIX YCIIYT IS
nofa4yd  3adBHTEJNEM 3asABJI€HHMs W I[PWIAraeMbIX JOKYMEHTOB  MOJXKET
POM3BOAMUTECS, B TOM YHCJE, C MCIIOIb30BAHHEM YHHBEPCAJIbHOM 3JIEKTPOHHOM
KapThl.
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2.6.4. TpeboBanus K 3ampocy Ioiydareiell MyHHLUNANLHOH ycIyrd. B sampoce
3asBUTEIIS JOJDKHBI OBITh yKa3aHBI:

- HaMEHOBAHHEe IOPHIMYECKOTO JIMla Ha OjlaHKe OpraHu3alliH;

TS TpakKaaH :

- dammms, “Ms, OTYECTBO (IPH HANMYUM) 3asBUTENA, IO €ro POXICHHS,
MIaCIIOPTHBIE IaHHBIE, TPaXKIaHCTBO;

- IIOYTOBBIN W/WIIH JJIEKTPOHHBIH anpec U Ne TenedoHa 3aiBUTEN;

- HWHTEpecylolllde 3asBHTENsS TeMa, BONpPOC, CcOoOBbITHME, (AaKT, CBEIEHUA U
XPOHOJIOIHYECKHE PaMKH 3aIpallyBaeMoi HH(OOPMAIMH, a TAKKE B 3aBUCHMOCTH
OT COIEp)KaHHUA 3ampoca NPEJOCTaBISIOTCS HHbIE CBEICHHS, HEOOXONMMBIE M
€ro UCIIOJIHEHHS:

- (opma TosiydeHus IMoyb30BaTeneM HHGopManuu (MH(OOPMAMOHHOE IHCHMO,
apXWBHAas CIIpaBKa, apXWBHAS BBHINMCKA, APXMBHbIE KOIHM, TEMaTHYCCKHA
mepeveHb, TeMaTUdeckui 0030p JOKyMEHTOB);

- TUYHas MOANKCEH MPaKIaHUHA WX IOAIUCH JOKHOCTHOIO JTHIIA,

- (amMuiEs, WM, U OTYECTBO 3asBUTENs, 3alPAIIHBAOIIEr0 CIPaBKYy O APYroM
nuile (CTeleHb POACTBA U HOMEP I0BEPEHHOCTH)

- laTa OTIIPABJICHHUS.

O6pas1sl 3anpoca (3asBieHns) (U3MIECKUX JHI IIpUBEIeHbl B npuiioxeHnu Ne |
PernamenTta. OOpasupl 3ampoca (3asBieHHs) FOPHAMYECKHMX JIHI IPHUBEICHBI B
npuioxeHau Ne 2 PernamenTa.

2.6.5. MWcuepmblBaromuii  [epeueHb  JTOKYMEHTOB,  HEOOXOMMMBIX I
IpeNoCTaB/IeHNs] MyHHIUNAIBHOH YCITyTH, X TPEOOBAHKS K HIM.

['pakjiane ¥ opraHu3alliy, 0OpPAaTHBIIMECS C COIL[HAIBHO-NIPABOBBIMHU 3alIpPOCaMH
IS YCTaHOBIEHHMs TEPHOLOB pabOTHl TpaXkIaHWHA, OCOOBIX YCIOBHH TpYy/a,
HAYHCIIeHHH ero 3apaboTHOM IUTaThl, hakTa HarpaxaeHus, Hapsaay ¢ oOpaleHueM
NPENOCTABNIAIOT KOIUIO TPYJOBOH KHMKKH (THUTYJIBHBIA JHCT C yKasaHHEM
Gamuini, WMEHH, OTHeCTBa, JaThl POXAEHWS M CTPAHHIBI, TAe OTPaXKeH
3anpalnuBaeMblil Teprof paboTh, CBelleHHs O HarpaxueHusx). [Ipu oTcyTcTBUM
TPYZOBOM KHWXKH B 0OpallleHHH HeoOXOIMMO yKasaTh AaTy POXKICHHS, IOJHOE
HaUMEHOBaHUE YUpeXKIEeHUs WM OPTaHU3alliH, CTPYKTYPHBIX IOJpPAa3IeiCHuUH, B
KOTOPBIX paboTal 0OBEeKT 3aIpoca, ero A0MKHOCTD (JOKHOCTH), EPHOA paboThl
(cO CCHUIKAMM Ha TIpUKa3hl O MpHeMe Ha paGoTy, MepeBojie U YBOJbHEHWH).
I'paxnade, oOpaTHBIIMECS C 3allpoCaMM COIHAIBLHO-IIPABOBOIO XapakTepa i
HOATBEPK/EHUs TIpaBa OTHEILHOrO JIMIA Ha BlalcHHe 3eMIIeH WM JPyTrHMH
00BbeKTaMH HEIABHXMMOTO HMYINECTBA, HapsAy C 3adBJICHHEM IIPENBSIBIIOT
JOKYMEHT O IIOJIb30BaHHH 00BEKTOM HEIBMKHUMOCTH (YIEHCKas KHHXKKa CaZioBoAa,
paspelleHre Ha CTPOMTENECTBO 00BEKTa, Op/iep Ha KBapTHPY, rapax) u T.z. Iu0o
JOKYMEHTEI, TOATBEP)KAAIOIIME BCTyIUIEHHE B  HaclencTso. Ipaxknawe,
oOpaTHBIIMECS C COLMAIBHO-NPABOBBEIMU 3allpOCaMH OT HMEHHU TPETBHX JIMIL, a
TaKKe I MOJIy4EHHsI CBEIeHUH, COepKAIIUX IIEPCOHAIbHBIC IaHHBIS O TPEThHX
JHMIaxX, JAONOJHHUTEIBHO TPEAOCTaBIIOTCA [JOKYMEHTHI, ITOATBEpXKAAroInue
TIOJTHOMOYMS 3asBHUTENA, INPEIyCMOTPEHHBIE 3aKOHOAATeNbCcTBOM Poccuiickon
®enepanun (IOBEPEHHOCTh IPaKJIaHUHA, OT UMEHH KOTOPOIO COCTABIIEH 3ampoc,
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o(GOpPMIIEHHYIO B TMOpSIKE, YCTAaHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickon
Meneparwm). Ilpum  ucTpeOOBaHMM  apXMBHBIX  CBEIEHMH Ha  yMepIIero
POICTBEHHWKA 3asBUTENb NPEABSBISET IOKYMEHTHI, IOATBEPKIAONIME IIpaBa
PONCTBEHHHKOB Ha IIOJydeHHe Hacle[cTBa (CBHIETENLCTBO O CMEpTH
rpakK[aHWHa,  OCYIIECTBILSIIOLIEr0  IIPaBO  COOCTBEHHOCTH  (TIOJIB30BaHUSA)
MMYIIECTBOM, MOKYMEHT, YyIOCTOBEPSIOMMI pOICTBEHHBIE CBA3M (I1aCIIOPT,
CBUIETENLCTBO O POYXKIEHHH, CBUIETENILCTBO O Opake), CBUAETEILCTBO O IIpaBe Ha
HACJIENCTBO, JOrOBOP JlapeHws, 3aBellaHye, J0rOBOp KyIUIM-IIPOoJaxH U T.4. Eciou
3alpoc MPEACTaBIAETCS B DIEKTPOHHOM BHJE, IPEACTABUTENEM 3asABUTEIS,
IeHCTBYIOIMM Ha OCHOBAHHH [[OBEPEHHOCTH, MAOBEPEHHOCTb [OIDKHA OBITh
npeAcTaBieHa B (OpMe 3JIEKTPOHHOIO JOKyMeHTa (dJIeKTpOHHOro obpasa
JTOKyMEHTa), IOANMCAHHOTO 3JIEKTPOHHOM IOAMKCHIO YIIOJIHOMOYEHHOI'O JIHIA,
BBIIABIICTO (IIOAIIHMCABINET0) JOBEPEHHOCTD.

2.6.6. TI'paxxnane, oOpaTHBIIHMECS C TEMaTHYECKHMH 3allpocaMHu IO BOIpOCaM
ONEeKM M IIONEYUTENBbCTBA, HaApsAy ¢ OOpallleHWeM IPeIbABIAIOT JTOKYMEHTHI,
IOTBEPKAAIONIAE POJCTBO C OOBEKTOM IIOMCKAa AapXWBHOW MH(OPMAIIWH.
2.6.7. JlokyMeHTHI, HeOOXOIUMBIE ISl IPeJOCTaBICHHA MYHHUIIUIIATEHON yCIIyTH,
0053aHHOCTE II0 IPEJOCTaBICHUIO KOTOPHIX BO3JIOXKEHA Ha 3aiBUTEIIA, 3asIBUTENb
BIIpaBe MPENOCTaBUTh B (DOPME DIEKTPOHHBIX JOKYMEHTOB, €C/IM MaHHBIA BHJ
IPEIOCTaBICHHUS] JOKYMEHTOB HE 3allpellleH NEHCTBYIOIUM 3aKOHOLATeIbCTBOM.
DIIeKTPOHHEIE JOKYMEHTEI, IOAIIUCAHHBIE 3JIeKTPOHHOM MOANUCHIO (B TOM HHCIE C
HCIIOJb30BAHMEM YHUBEPCAIBHOMN 3JIEKTPOHHOHM KapThl K TOJAaHHBIC 3asgBUTEIIEM,
TIPU3HAIOTCS PABHO3HAYHBIMH JOKYMEHTaM, IOANMCAHHBIM COOCTBEHHOPYYHOH
MOJMKCHIO M IpECTABIEHHBIM Ha OyMaxkHoM Hocurene. IIpu npemocTaBieHUH
JIOKyMEHTOB, O0O0jM3aHHOCTh II0 IIPEJOCTABICHHIO KOTOPHIX BO3JIOXKEHA Ha
3agBuTENsA, B (OpMe BIEKTPOHHBIX JOKYMEHTOB 3asBHUTENIEM OCYIIECTBILAETCA
mozjaya JOKYMEHTOB IIOCPEACTBOM HH(OPMAIMOHHO-TEIEKOMMYHUKAITHOHHON
ceru "MHTepHet".

2.7. VicyeprblBarolyii NepedeHb OCHOBAHWM UL OTKasa B IpHeMe NOKYMEHTOB,
He0OXOAUMBIX JUISL MpeoCTaBICHUs MYyHHUIIUOAIBHOU YCIIyTH
OcCHOBaHUEM Ul OTKa3a B IIPHEME M PACCMOTPEHUH TOKYMEHTOB, HEOOXOMUMBIX
IUISL TIPEIOCTABJICHUS. MyHHULIUIIAIbHOM YCITyTH SBIIAETCS:

- HECOOTBETCTBME IIPEICTABIIEHHBIX JOKYMEHTOB TpeOOBaHUSAM, yKa3aHHBIM B
nyHkTe 2.6 Pernamenra;

-  TOpd JIMYHOM  OOpallleHHd OTCYTCTBHE Yy  3asiBUTENsd  HOOKYMEHTa,
yI0CTOBEPSIOLLErO THYHOCTE;

- OTCYTCTBHE y 3asBUTEIIS, UCTPEOYIOIIEro CBEIEHHS, COJCPKaIINe IIepCOHaIbHBIE
JAHHBIE O TPETHHUX JIHIAX, JOKYMEHTOB, IIOJITBEPXKIAIOIIHNX €ro IOTHOMOTHA
(ZOBEPEeHHOCTD, 3aBepeHHas HOTAPHUAIBHO, CBUACTEILCTBO O CMEPTH IPaK/IaHHIHA,
OCYILIECTBIIIONIEr0  [PaBO  COOCTBEHHOCTHM  (IONMB30BaHMA) HMMYILECTBOM,
CBHJETENLCTBO O IIpaBe Ha HACIEACTBO, JOKYMEHTHI, YIOCTOBEpSIOLIHE
pOZICTBEHHbIE CBsA3M (IIACIIOPT, CBHIETENLCTBO O Opake, CBHIETENBCTBO O
POKIIEHHUH );

- OTCYTCTBHE Yy 3asSBHTEINS JOKYMEHTa O IOJIb30BaHMM OOBEKTOM HENBHXKUMOCTH
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(ydeTHas KHMKKa Caj0BOJa, paspellleHHe Ha CTPOHMTENbCTBO 00beKTa, OpAep Ha
KBapTHPY, Tapak, T0roBOP [apeH¥is, 3aBelllaHue, JOT0BOpP KyIUIU-IPOJAKH U T.X.)
b0 JTOKYMEHTOB, MOATBEPXKIAIOIUX ()aKT BCTYIUIEHHS B HACICICTBO HIIH
CTEIIECHb poICTBA e M0JIb30BaTEIEM 00BEKTOM HEJIBUKHUMOCTH;
- OTCYTCTBME y 3asBHTENsS IOKYMEHTOB, MOATBEPXKAAIOIIMX POACTBO C 0OBEKTOM
[OMCKA AapXWBHOW HH(GOpMAIMKM IO BONPOCAM OIEKM U IONEHYUTENbCTBA,;
- 3ampocCel, He coaepxamve GaMWIMH, II0YTOBOIO agpeca 3asBUTEI;
- npu ofpameHuH B 3JEKTPOHHOH (opMe OTCYTCTBHE BO3MOXKHOCTH
HIeHTH()UKAI[MH T10JIb30BATEIA Ha II0pTajle TOCYIapCTBEHHBIX U MYHUIUNATBHBIX
yCIIyT ¥ BHIA 3JIEKTPOHHON MOJIMCH, MCIIOJIB30BaHHE KOTOPOH JOITYyCKAeTCs IPH
oOpallleHHH 3a TIONydeHHEM MYHHIMIATbHBIX YCIYT 3aKOHOLATEBECTBOM
Poccuiickoit enepanny.

Ec/i 3anpockl He IOJIAF0TCs IIPOYTEHMIO, OTBET Ha oOpalleHue He JaeTcs U He
MOJJICKUT HAIPaBIEHMIO Ha paccMOTpeHHMe HadanpHuKy Otmena, o d9eM
coobImaeTcs IpaXJaHWHY, HalpaBUBIIeMy oOpalleHHe, eCli €ro (GaMuiusi u
IIOYTOBBIM a/ipec MOANAIOTCS IPOYTEHHIO.

2.8. HWcueprbiBatommii IepedyeHb OCHOBAHMK [Uld OTKasa B IIPEAOCTABIICHHH
MYHHIUNIAIBHOHN YCIIYTH.

OCHOBaHUSAMH Ul 0TKA3a B IPEIOCTABICHUH MyHULMIIATLHON YCIIYTH SBJISIOTCA:
- 3asiBIeHHE He COJEpXHT (GaMWIuH, HMEHH, OTYecTBa, IOYTOBOrO W/WIH
5JIEKTPOHHOIO agpeca 3asBUTeNsd (M FOPUAMYECKUX JHUI - HAWMEHOBAHMA
OpraHu3allyH);

- He yKa3aHBl HeoOXOAMMble CBEJEHHs I TPOBENEHUsS MOUCKOBOH pabOThI;
- TEKCT HE IOJJIaeTcs TMPOYTEHHUIO, B 3TOM CjIydae 3asBUTENIO HaIpaBIIAETCH
IHCBHMO C YKa3aHHeM PUYMHBI OTKIOHEHHS 3aIpoca, B CIly4ae el ero (paMims
¥ [TIOYTOBBIH ajipec MOANATCS IPOYTEHHUIO,

- OrpaHHYEHME JOCTyNa K JOKyMEHTaM, COJEPIKalllMM CBEICHHUS, COCTaBIIAIOIINES
rOCyJapcTBEHHYI0 M HHYI0 OXpaHseMylo 3aKoHOAaTenscTBOM Poccuiickoi
®Oenepalyy TalHy;

- OTpaHUYeHue J0CTylIa K JOKYMEHTaM, COIepXKalluM [I€PCOHANbHEIE TaHHBIE;

- HeTIpe/ICTaBIeHIe OpPUIHHATIA 3aIIpOca;

- B ciyuae, eclM B OOpAleHMM 3asBHTEIS COJAEPXKATCA HElEeH3ypHble IHO0
OCKOpOWTENbHBIE BBIPQKECHHUS, YIPO3bl KU3HH, 3I0POBBIO H HMYIIECTBY
JTOJKHOCTHOT'O JIAIA, 4 TaKKe YJEeHOB ero ceMbH. J[O/DKHOCTHOE JIMIO BIIPABe
OCTaBUTH 3ampoc 6e3 0TBETa 0 CYTH MOCTABICHHBIX B HEM BOIPOCOB M COOOMIUTH
[ONIB30BaTEI0, HANpaBUBIIEMY €ro, O HEAOIMYCTUMOCTH 3JI0yNOTpeOIeHns
IIPaBOM;

- 3alpoC COJEPXKUT BOIIPOC, HA KOTODPBIM 3asABHTEC/IFO HEOAHOKDPATHO [aBAIHChH
TUCHMEHHBIE OTBETHI 10 CYINECTBY, IIPH 3TOM B 3alpOCe HE IPUBOJATCS HOBBLIE
JOBOIBI W 0OCTOATEIBLCTBA. VIoTHOMOYEHHOEe  JIOJDKHOCTHOE  JIMILIO
anvuHKcTpanuy, OTaena BIpaBe NPUHATh pelIeHHe O Oe30CHOBATEIBHOCTH
OuUepeNIHOro 3ampoca W IPeKpalleHHH IEpelrcKH ¢ 3asBUTeleM, 0 48M eMy
coobmaercs B mucbMeHHOM Buzie.ITo 3ampocam, noctynusmuM B OTaen, KOTOpEIe
He MOTYT OBITh MCTIONHEHBI 6e3 IpeNOoCTaBIeH)s JONONHUTENBHBIX CBEICHUH, B
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TeueHue 5 pabodux AHEH CO JHSA WX PErUCTPAIHH HAIIPaB/IAETCs OTBET C IIPOCKOOH
yKasaTh HENOCTAoIie WM YTOYHSIOIMe cBefeHus. lcmomuenwe 3ampoca
NPUOCTAHABIMBAETCS 0 IONYYSHHS YTOUHSIOUMX JAONOJHUTENbHEIX CBEICHHH.

2.9.Ilepedens yciayr, KOTOpbIe SBISIOTCS HEOOXOMUMBIMH U 00S3aTeIbHBIME
IV TIPeIOCTaBIeHWS MYHMLUIIAIbHOMH YCIyTH, B TOM YHCIE CBEICHHI O
JIOKyMeHTe (JIOKyMeHTax), BBIIaBacMOM (BBIaBa€MbIX) OpraHU3aLMIMH,
YUYaCTBYIOUIUMH B IIPEIOCTABIEHHH MyHHUIIMIIATLHOR YCIIYTH.

[Ipy 1peaocTaBlICHMM  MYHHIMIAILHOH  YCIyT'H  OKasaHWe  YCHyT,
HEOOXOAUMBIX U 00s3aTENBHBIX IS MTPEAOCTaBICHUS MyHULIMIIAIBHON YCIyTH, a
TaK XK€ y4acTHe WHBIX OpraHM3allMil B IPedOCTaBICHHHE MYyHHUIMNAIBLHON YCIYyTH,
HE IIpeyCcMaTpUBaeTCs.

2.10.ITopsimok, pasMep M OCHOBAaHHMS B3MMaHMs IUIATHI 3a IIPEIOCTABICHHE
yCIIyT, HEOOXOMMMBIX ¥ O0O0S3aTeNbHBIX MAJsS IIPENOCTaBIECHHS MYHHILHUIAILHOM
YCIIyTH.

MyHununansHas yeiryra peiocTaBiisercs OecIaTHo.

2.11. MaxkcuManbHbIH CPOK OXHWIOAaHWS B O4YEpeld IIpH IIojade 3ampoca
0 MpefoCTaBIeHUHM MYHHUIUNAIBHOW YCIYrM W IIpH IIOMYyYCHHHM pe3ylbTaTa
NpPEeIOCTaBICHUS MyHHUITUIIAIbHON YCIIYT|.

Cpox oXHOaHWs B OdYepeqd Ipd Iofade 3asgBIEHHUA O IPEAOCTaBICHUU
MYHHIIMIAILHON YCIYTH U TIPH MOMy4YeHUH pe3ysibTaTa He HOJUKEH IPEBBIaTs 15
MHUHYT.

2.12. Cpox perucrpallyd 3ampoca 3asBUTEIA O IPEIOCTaBICHHAU
MYHHLHATIAIbHON YCIIYTH.

PerucTpamusi 3alpoca 3asBHTENs Ipu JudHOM oOpamenwd B Otaen o
IpefoCTaBIeHUH MYHULMIATEHON YCIYyrd HPOM3BOAUTCA B JeHb OOpalleHwsL.
Perucrpamus OCYIIECTBISETCS ITyTeM IIPOCTaBJI€HHMs Ha 3ampoce BXOISIIETO
HOMepa M [aThl IIOCTYIUICHHS M (GMKCHPOBaHMA B IKypHalle BXOMSIIEH
KOPPECIIOHIEHITUH.

3agBiieHus, [IOCTYNHBINWE II0 IOYTe MIH B JJIEKTPOHHOM BHIE,
PETrUCTPUPYIOTCS B TedeHue | THA ¢ MOMEHTa NoCTyIueHus ux B OTer.

2.13. TpebGoBanuss X MOMELICHHAM, B KOTOPBIX IIPE/IOCTABIACTCA
MyHHUIUIIATEHAS YCIyra, K 3ajly OXHIaHKsd, MeCcTaM Ul 3all0JHeHHS 3alIpOCoB 0
IIpefoCTaBIeHHA MYHULHUNATGHOM YCIyrH, pasMeIleHHIO M O(QOPMIICHHUIO
UHGOPMAIIHOHHBIX CTEH/I0B.

2.13.1.Bxog B nomemenne Oraema obopyzoBaH HMHGOPMAMOHHOU
TabIU4KOH (BBIBECKOH), comepKalieii HAUMEHOBaHWE U PEXUM PabOTEL

Mecra HHQOPMUPOBAHHUS, OXHUAAaHHA O0OpPYAYIOTCS HHPOPMALHOHHEIM
cTeHoM, o00paslaMd 3armoMHEHWs IOKyMEHTOB, OJaHKaMM 3asABICHHH H|
KaHIIEeIAPCKAMH IPHHAJIEKHOCTIMH.

B Ortjene HemocpencTBEHHOE B3aUMOIEHCTBHE CIEIHAIKNCTOB C 3aBUTEIIMU
OpraHu30BaHo B paboueM KaOHHETE.

Mecra TpemnoCTaBICHHUsS MYHHIUIAIBHOH YCIYrd BKIIIOYAIOT MecTa ULl
0XUaHusA, HHPOPMMPOBAHWs, IIPHEME 3asBIICHUH, KOTOpble 00OpYIOBAHbI
CTYJBAMH U CTOJIOM 00eCeurBalOTCs MMCEMEHHLIMH IIPHHAIIE)KHOCTIMHI.
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IToMeleHHsT [OJDKHBI COOTBETCTBOBATh CAHHUTAPHO-IIHIEMHOJIOTHIECKUM
IpaBHJIaM ¥ HOPMAaTHUBAM.

[MomenieHuss 00OPYAYIOTCS CHCTEMOM NPOTHBONOXKApHOW Oe30MacHOCTH, a
TaKXe CpeJICTBaMHU I10KapOTYIIEHHU.

B uensx KOHOUISHIHWAIHHOCTH CBENCHUH O 3aABHTENE, CIEHHAIUCTOM
O/IHOBPEMEHHO BENETCSA NpPHEM TOIBKO OIHOro moceTutens. OIHOBPEMEHHBIH
mpueM ABYX U Oesiee IOCeTUTENEH He JIOIyCKaeTCs.

2.13.2.TpeGoBanus K pasMelieHni0 # OGOPMIEHHIO HH()OPMALUOHHBIX
CTEHIOB: CTEHJBI, comepxairue HHPOpMalUio o rpaduKe NpHeMa rpaxaaH, o
MOpsi/Ike TpPENOCTABICHHS MYHHUIUNAIbHOM yCIyrH, oOpasibl 3arojHeHHS
3asBIEHH U II€peYeHb IPEJOCTABISIEMBIX NOKYMEHTOB pasMeIlaoTcs B (oiie
Otpena.

Pasmep cTeHa B IMKMHY J0JDKeH OBITh He MeHee 1,40 M U B BBICOTY HE MEHee
1,10 M. TekcT MaTepuanoB, pasMellaeMbIX Ha CTeHIax, J0/DKeH OBITh HarmevaTaH
yI0OHBIM 11 yTeHus mpudToM (IpudT He MeHee 14).

2.13.3.Tpe6oBanuss Kk 0OeCTeYeHUIO HHBAIUJAM CIEAYIOLIHX YCIOBHH
JIOCTYIIHOCTH OOBEKTOB B COOTBETCTBMH € TpeOOBAaHHUSMH, YCTAHOBICHHBIMH
3aKOHOMATENbHBIME U MHBIMM HOPMATHBHBIMH IIPaBOBBIMU aKTaMH Poccuiickon
denepaiyn ¥ benropoackoi obnacTu:
- BO3MOXXHOCTH OECIpEenmsTCTBEHHOro BX0Ja B 3[aHWe, B KOTOPOM
IpEeOCTABIAETCS MyHHIMITIANbHAS YCIIyTa ¥ BBIX0/1a U3 HEro;
- BO3MOXHOCTb CaMOCTOSTEIBHOTO IIEPEIBIKEHMS I10 3JIaHHIO, B KOTOPOM
NPENOCTABJIAETCS MyHMIMIAIbHAA yCiyra, B IEIAX JOCTyma K MECTy
IIPEIOCTABIEH)s MyHHULUIAIBHON YCIYTH, B TOM YHCJe C TIOMOIIBIO PaOOTHHKOB
Ortnena;
- BO3MOXXHOCTb IIOC3JKH B TPAHCIOPTHOE CPEICTBO M BBICAAKHA W3 HEro Iepen
BXOJIOM B 3/laHK€, B KOTOPOM IIPe10CTaBIIAETCS MyHUIIMITAJIbHASA yCIIyTa,
- COTPOBOX/ICHHE MHBAJIM/IOB, HMEIOIIUX CTOHKHE HapyIIeHUs (YHKIUH 3PEHN |
CaMOCTOATELHOIO TEPEeBIDKEHMs II0 3/[aHHI0, B KOTOPOM IIPEAOCTaBIACTCA
MYHHULIMIIAJIbHAA yCIIyTa,
- conmelicTBHE MHBAIMAY IIPU BXOJE€ B 3[aHHME, B KOTOPOM IIPEIOCTaBJIAETCH
MYHUIIANANbHAS YCIyra, M BBIXOJAE M3 HEro, MH(QOPMHPOBAHHME WHBATUIA O
JOCTYIIHBIX MapIIpyTax 0OIIeCTBEHHOr0 TPaHCIIOPTa;
- Hajmexamee pasMelleHHe HocuTenell HHGOpPMAluM, HEOOXOMHUMOH ULl
obecrieueHrsT OECIpPersITCTBEHHOT0 [OCTyllda HMHBANMAOB K MYHHIMIAIBHON
yciIyre, ¢ YYeTOM OIpaHMYEHMH MX IKM3HE[CATEIbHOCTH, B TOM HHCJIE
Ny6IIMpOBaHKE HEOOXOMMMOM I TONydeHHs YCIYTH 3BYKOBOH W 3PUTEIBHOH
uH(GOPMAIIHHT, & TaKkKe HANNHMCeH, 3HAKOB M HHOU TEKCTOBOM U rpadmyecKoH
MHGbOPMAIIMK 3HAKAMH, BBIOJIHEHHBIMH Pellbe(hHO-TOUEYHbIM MpHpTOM bpaiiis 1
Ha KOHTPacTHOM (OHE;
- obecrieyeHue JOMyCKa B 37aHKHE, B KOTOPOM IIPEJOCTABIIAETCS MyHUIUIIAIbHAS
yeiayra co0aky-IpOBOJHHKA IPH HATHYMK IOKYMEHTa, IOATBEPXKAAMOIIETO €e
crierantbHoe 00ydeHue, BBIJAHHOrO o (opMe M B IOPSIKE, YTBEPXKAESHHOM
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npuKazoM MUHKCTEpCTBa Tpyda U CONMaIbHOM 3a1uThl Poccuiickoit Deneparyuu
ot 22 mrons 2015 roxga Ne 386H;
- OKa3aHWe UHBIX BUJI0B [IOCTOPOHHEN ITOMOIIIH.

TpeGoBanust Kk  oOecCIedeHHIO  UHBANHMIAM  CIEAYIOIIUX  YCJIOBHHM
IOCTYIIHOCTH YCIYyI B COOTBETCTBHHM C TpeOOBaHMAMM, yCTAHOBIECHHBIMH
3aKOHOJATEIEHBIMA U UHBIMUA HOPMATHBHEIMH IIPABOBBIMH aKTaMH:

- OKa3aHUEe MHBAIKM/AM ITOMOIIH, HEOOXOMUMOM J1Jisl MTOydYeHHs B JOCTYIIHOH JIA
HuX GopMe HHOOPMALMK O MPABHIAX MPENOCTaBJICHUs YCIyTH, B TOM 4HCIe 00
otopMITeHHH HEOOXOAUMBIX IJIA IOIy4eHHS YCIYr'H JOKyMEHTOB, O COBEpPILICHUH
MM JIPYTHX HE0OXOMMBIX [UIA IIOIy4EHHUs YCIIyTH NEHCTBHIA,

- [pPEeNOCTaBleHWe WHBANMIaM IO CIyXy, IpA HEOOXOJUMOCTH, YCIYIH C
FICTIOJIE30BaHHEM PYCCKOI0 JKECTOBOTO sI3bIKa, BKIIOUYas oOecIedyeHHe JOMyCKa B
37aHue, B KOTOPOM MPeNOCTaBIISIETCS MYyHULUTIAIIbHAs yciyra
CYpOOIEepeBOUHKa, THDIOCYpPNOIEPEBOIYHKA,

- okazaHue paborHukamu OTnena WHOHM HeoOXOAMMON WHBANKIAM IMOMOIIH B
IIPEOI0JICHUH 0aphepoB, MEIIAIONIMX IMONyYEHHI0O MMM MYHHIMIIAIBHBIX YCIyT
HapaBHE ¢ APYTUMH JTHI[AMH,;

-  HajlWuWe KONHMM JIOKYMEHTOB, OOBSBICHUN, HHCTPYKIHMH O IIOPSJIKE
[peNOCTaBICHHS MYHUIMIIAIBHOR YCIyru (B TOM 4YMCIE, Ha HHQOPMAI[HOHHOM
CTeH/i¢), BbIMOJHEHHBIX pelbe(HO-TOUEHHBIM IIpHpTOM bpaiins u Ha
KOHTPacTHOM (pOHE.

2.14. TToka3aTelAMU JOCTYITHOCTH IPEJ0CTaBICHIS MyHULUIIAIEHON YCIYTH
SBJISIFOTCSL:

- BpeMsl O)KHIaH¥sI IPH IIPeA0CTaBICHUM MyHHIUIIAIBHOK yCIIyT ],

- pACIIONOXXEHHOCTh B 30HE JOCTYIHOCTH K OCHOBHBIM TPaHCIIOPTHBIM
Joporam;

- BO3MOXHOCTh JocyieOHoro (BHecymeOHOro) paccMOTpEHHS Xalob B
IIpoIlecce MpeaoCTaBIeHH ] MyHHUIUIIATEHOH yCITYTH;

- CBOEBPEMEHHOE IMOJHOE MH()OPMHUPOBAaHHE O MYHHIHIAIBHOH YCIyre H O
XOIe ee TPeNOCTABIEHHs [OCPENCTBOM pa3iHYHbIX (OpM HHGOPMUPOBAHUS,
IIPeAyCMOTPEHHbIX HAacTOAIUM PermaMeHToM;

- YeTKOCTb, IPOCTOTA M SCHOCTH B H3JI0)KEHUH UHPOPMAIHH,

2.15. IloxkazaTelssMM KadecTBa IPENOCTABICHHS MyHULMIIAILHOHW YCIyTH
SABJISIIOTCSL:

- IpeOoCTaBlieHHe MyHUIMNAIBHOW YCIYI'W B YCTaHOBJICHHBIE HaCTOALIIMM
aJIMUHUCTPATHUBHEIM PETTIAMEHTOM CPOKH;

- cOOJIIOIeHIe CTAaHIapTa MPEe0CTABICHU MyHUIUIIAILHOH YCITyTH,

- 060CHOBaHHOCTh OTKA30B B MIPeIOCTaBICHUH MyHHULIUIIATIbHON YCIIYTH;

- Halg4uMe [OJHOM, AakKTyalbHOM M JOCTOBEpHOH HHGbOpMAlMH O
NIPENOCTABICHUHA My HULIUIIAJIbHON YCIIYTH,;

- orcyTcTBHE Okanod Ha nedcTBus (OesneiicTBHE) MOKHOCTHBIX JIHLL,
MYHHIUITAIBHBIX CITYXKaIlKX.
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3. AIMUHHUCTpPATUBHBIE ITPOLIEAYPEL
3.1. OmmucanHue mOCIeI0BaTeIbHOCTH NEHCTBUH IIPH IPENOCTABICHHH
MYHUIAIATBHON YCIIyTH
Oprasu3aiys NpeioCTaBIeHNs MyHUIUNAIBHOH YCITyTH BKIIFOUaeT B cedsl

ClIeIyIOIIHe aIMHHUCTPATHBHBIE Npoleaypsl OTaena:
-perucTpalus 3aIpocoB U Nepefaya uX Ha UCIIOJIHEHHE,
-aHaJIH3 TEMATHKH [TOCTYTIHUBIIHNX 3aIIPOCOB;
-IIOMCK apXUBHBIX JJOKYMEHTOB, HEOOXOAMMBIX IS MCIIOJHEHHUS 3aIIPOCOB;
-TIOATOTOBKA OTBETOB 3asIBUTEIIAM;
-0(popMIIEHHE apXUBHBIX CIIPABOK, apXMBHBIX BBIIIMCOK M aPXHBHBIX KOIIHH;
-BBIZ[aua pe3ybTaTa MyHUIUIIAIBHON YCIYTH 3asBUTENIO.
[TocnenoBaTenbHOCTH NEMCTBHH TPH TPEAOCTaBICHHH MYHHIHIIAIBHOW YCIYTH
npuBezeHsl B brok-cxeme (npunoxenue Ne 4).

3.2. Perucrpanus 3alpocoB U Ilepeiada UX Ha HCIOJIHEHUE

ITocrymuBmue B OTAen NHCBMEHHBIE  3alPOCBI  PETUCTPHUPYIOTCA
cotpynuukoM Otzena, 00ecleYUBAIONMM IPUEM H PErHCTPALMIO IOYTOBOH
KOpPPECTIOHAEHIIMK.  PerucTpanus  JOKYMEHTOB  OCYIIECTBISETCA  IyTeM
IPOCTABIEHUs] Ha 3alpoce BXOAALIEr0 HOMepa M Jarhl IIOCTYIUICHHA H
(GHUKCHPOBAHUS B JXypHaJle PErHCTPAllii ¥ KOHTPOJIS MOCTYIIAIOIMKX JOKYMEHTOB,
B T.d. II0 3JIEKTPOHHOMN mouTe. MaKCHMaIbHEI CPOK PErHCTPALUH - OJUH pabodHit
JIeHb ¢ MOMEHTA IOCTYILIEHHUs 3aIIpoca.

IIpu mocryrenwn B OTHeN 3ampoca 3asBHTENA 0 3JIEKTPOHHOH IIOUTe
3aIpoc pacreyarhiBaeTcs Ha OyMaKHOM HOCHTENe H B JalbHeHimeM pabora ¢ HUM
BeJIeTCsl B YCTAaHOBJICHHOM ITOPSIIKE.

Perucrpanus 3ampoca sBISETCS OCHOBaHMEM JJId Hayaja JEeHCTBHH IO
MPEAOCTABICHUIO MyHUIUIIAILHOM YCITyTH.

3aperucTpEpOBaHHBIN 3anpoc mepegaeTcs creruamicty Otaena (mo pabore
¢ IOKyMeHTaMH) il OINpelelicHHs TEMaTHKH M PO3bICKAa HHGOpMALWH II0
xpansammmMcs B Otaene JOKyMEHTaM.

3.3. AHalmu3 TEMATUKH [OCTYIIMBIIKX 3aIIPOCOB

VHULMUPYIOMIAM COOBITHEM Ul aHAIN3a TEMATUKH [IOCTYIIHBIIErO 3a1poca
SBJISIETCS IOCTYIUIEHME HemocpencTBeHHO crenuanucTy Otnena (mo pabore ¢
IOKyMEHTAaMHU) 3apeTUCTPUPOBAHHOTO 3aIpoca.

Cnemumanuer Otaena (mo paboTe ¢ IOKyMEHTaMH) OCYIIECTBISET aHalH3
TeMaTUKH TOCTYNHBIIUX 3allPOCOB C YI€TOM HEOOXOIMMEIX MPO(ECCHOHATBHBIX
HABBIKOB W MMEIOIErocs B AapXHMBHBIX YYPEKIEHUSIX 00JacTH Hay4HO-
CIPaBOYHOTO amapara U HHGOPMallMOHHBIX MaTEPHAIIOB.

B pesynbTaTe aHalH3a OIIPENeaeTcs:

-IIPABOMOYHOCTb ITOJIyYEHUs 3asiBUTENIEM 3allpalluBacMOl HH(POPMAIIHH;

~CTeleHb TIOTHOTH HHGMOPMAIIHH, COIepIKalieiics B 3arpoce U HeOOXOTUMOMH
JUISL €70 MCIIOHEHHUS,;
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-BO3MOYKHOE MECTO HaXOKIEHHS apXUBHBIX JOKYMEHTOB, HEOOXOIHMEIX I
WCIIOJIHEHHUS 3a11poca;

-MECTO HaXOXKICHHS, aapec KOHKPETHOrO OpraHa, OpraHH3allid, Kyzaa
ClIelyeT HallpaBUTh 3allpoC Ha MCIIOIHEHHE 110 IIPUHAIEKHOCTH.

Cpox mpoBeneHus: aHalW3a TEMATUKM 3asBIEHHA ¢ MOMEHTA IOCTYIUICHHA
€ro Ha MCIIOJIHEHHE cocTaBisseT He Ooee 3 pabodmx IHEH.

PesynapTaToM ~ JaHHOM  aAMHUHMUCTPATUBHOM  MPOLEAYPHl  SABIIAETCA
MOTHBHPOBAHHBIA OTKA3 B MOJy4eHHUH 3alpallliBaeMbIX CBEIEHHH, HAIpaBIIEHHE
3armpoca, He OTHOCSIIerocs K COCTaBy XpaHamuxcsi B Oraene apXUBHBIX
JOKYMEHTOB, II0 TPHUHAIJICKHOCTH B [APYrod OpraH HIM OpraHM3alHio, I
XpaHATCs HeoOXOAUMBIE HOKYMEHTHl C YBELOMIIEHHEM 00 3TOM IIOJIB30BATEIL,
WHQOpMHUpOBaHUEe 3asBUTENS 00 OTCYTCTBMM 3alpalllMBaeMbIX CBEIEHHH,
HEMOCPEACTBEHHOE UCIIOJHEHHE 3aIIpoca B apXHBHOM OTJETIE.

3.4. ITogroroBka u odopmieHHe HHOOPMAIMOHHBIX IUCEM, aPXUBHEIX
CIIPaBOK, PXHBHBIX BBIITUCOK, apXUBHBIX KONUH, TEMaTHYECKUX
0I00POK KOMKH apXUBHEIX JTIOKYMEHTOB

3.4.1. TTo utoram aHaiu3a TEMATHKH IIOCTYIHBIIMX 3alIPOCOB CIIEIHAIUCT
Otzena roToBUT HHGOPMAIMOHHbIE IHCbMa, ApXWBHBIE CIPABKH, apXHBHBIC
BBINACKH, apXMBHBIC KOIIMM, TEeMaTHYecKHe MOAOODKM KOIHH apXHBHBIX
JIOKyMEHTOB.

Ilpy yclIOBHM HECOOTBETCTBHS 3ampoca TpeboBaHMAM IIyHKTa 2.0
HACTOSAIIEro PerjaMeHTa MCHOJHUTENE: He mo3fgHee 3 paboumx JHEH TOTOBUT M
HAlpaBjIseT B ajpec 3asBHTENs] MOTHBHPOBAHHBIA ITHUCHMEHHBIH OTKa3 B
IIPeI0CTaBIeHUN MYHHUIIUIIAIBHON YCIIyTH.

3.4.2. Ilpy  OTCYTCTBMH B apXUBHOM OTHele HEOOXOMMMBIX I
WCIIOJIHEHMS 3allpoca apXWBHBIX ITOKYMEHTOB creuuanuct OTaena cocTaBisieT
oTBeT Ha OJlaHKe opraHa, OpraHu3aliy 00 OTCYTCTBUH 3alPallliBAEMBbIX CBEIECHUH
C M3JI0KEHHEM TPUYUHBI, II0 KOTOPOH HE IIPENCTaBIAETCS BO3MOXKHBIM BBEIIATh
rcTpeOyeMblil JOKYMEHT WM CIIPaBKy W (M) HampaBiseT (IepeapecOBhIBAET)
3aMpoc 0 MPHUHAIJIEKHOCTH B JPYrOd apXuB WJIM OPraHU3alWio, TIe XPaHATCH
HeoOX0IUMBIE apXUBHBIE JOKYMEHTBI, O YEM IIMCBMEHHO YBEIOMIISET 3assBUTEIIA.

MakCHMAaJbHBIM CPOK HCIIOIHEHUS JaHHOW aIiMUHHUCTPAaTUBHOM IIPOLEITYPHI
cocTaBnseT S pabouux JHEH co QHs PEeruCcTpalluy 3asBICHHS.

3.4.3. Ipu wanuuwu B OToene 3amnpaliuBaeMoil MHOOpMALUK CIEHHATUCT
Otgena (mo paboTe ¢ JOKyMEHTaMM) IIPOU3BOJUT ITOMCK apXHUBHBIX JTOKYMEHTOB C
[IOMOIIBI0 HMEIOIIErOCSd B apXWMBHOM OTHEee HAy4HO-CIPABOYHOIO ammapara u
uH(OPMAIMOHHEIX MarepuanoB. [locie BhISBICHHS HEOOXOOMMBIX apPXHBHBIX
JOKYMEHTOB COCTaBIIsieTcss HHGOpPMAIMOHHOE IIMCbMO, apXUBHas CIIPaBKa,
apxXWBHAs BBIIIMCKA WK TOTOBUTCA apXWBHAs KOIMsA, TeMaTHYECKHe I0J00PKH
KOIUM apXUBHBIX 10KYMEHTOB.

3.4.4. Odopmienne HWHOOPMAIMOHHOTO IIMChbMa, AapXWUBHOM CIIPaBKH,
apXWBHOM BBIMMCKH, apPXHBHOH KOIIUH, TEMAaTUIECKUX MOJJOOPOK KOMUHN apXMBHBIX
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JIOKYMEHTOB OCYIIeCTBIsIETCs crerranucToM Ot/iena (1o opopMIIEHHIO apXUBHBIX
CIIPaBOK) € COOJIFO/IEHHEM CIIeIyIOIUX TpeOoBaHU:

3.4.4.1. TexkcT B AapxWBHOM CIIpaBKE JaeTcs B XPOHOIOTHYECKOH
[I0CJIEI0BATEIBHOCTH COOBITHI ¢ yKa3aHHUEM BHIOB apXMBHBIX JOKYMEHTOB M HMX
nar. B apxuBHO# cripaBKe J0I1yCKaeTcs IUTHPOBaHKE aPXUBHBIX JIOKYMEHTOB.

HecoBmnazenue OTASTRHBIX JaHHBIX apXUBHBIX JOKYMEHTOB CO CBEICHUAMH,
M3JI0KEHHBIMM B 3arpoce, He SBJIETCS INPENATCTBHEM Ui BKIIOYEHHS HX B
ApXUBHYIO CIIPaBKY IIPH YCIIOBUH, €CITH COBIIaJIEHHE BCEX OCTAJLHBIX CBEICHUN HE
BBI3BIBAET COMHEHHHM B TOXIECTBEHHOCTH JHla MIM (AKTOB, O KOTOPBIX
FOBOPHTCS B apXMBHBIX [OKyMeHTaX. B apxuBHOW chpaBke OSTH JaHHbIE
BOCIIPOM3BOJTCA TaK, KaKk OHH H3/IOKEHb B apXHMBHBIX [OKyMEHTax, 4
pacxXOXEeHHs, HECOBIAIEHHA M HETOYHBIE Ha3BaHWs, OTCYTCTBHE HMEHH,
OTUECTBA, MHWIIMAJIOB WIM HaJIWM4We OJHOTO W3 HUX OrOBApHMBAIOTCS B TCKCTE
crpaBKH B ckobkax («Tak B mokymeHTe», «Tak B TeKCTe OpUIHHAIAY).

B mpuMevaHHMsIXx IO TEKCTy apXWUBHOH CIOPaBKA OroBapHBarOTCA
Hepa30OpYMBO HAMIMCAHHbIE, MCIPABIEHHBIE aBTOPOM, HE TOANAIOIIKECcH
IIPOYTEHHIO BCJIEACTBHE NMOBPEKIECHUs TeKCTa opuruHana mecta («Tak B Tekcrte
opuruHanay, «B Texcre Hepa3OopIHBO»).

B TekcTe apXHBHOW CIPaBKH HE JOILyCKAarOTCS M3MEHEHWS, HCIIpaBJICHUA,
KOMMEHTAapHH, COOCTBEHHBIE BBIBOJbI MCIIOJNHUTENSA [0 COACPKAHHIO apXMBHBIX
JIOKyMEHTOB, Ha OCHOBAHUM KOTOPBIX COCTaBleHa apXuBHas crpaska. [Iog4ucTKy
1 IIOMapK# B apXMBHBIX CIIPaBKax He JOIIyCKaloTCs.

I[Tocie TeKCTa apXMBHOM CIIPABKH IPUBOAATCS apXHMBHBIE MU(PLI ¥ HOMepa
JUCTOB E€OWHMI[ XpaHEHWs apXUBHBIX JIOKYMEHTOB, II€YaTHbIC W3JaHu,
HCIIONB30BABIIHECS U COCTaBlEHWs apXMBHOM crpaBku. B TexcTe apxuBHOU
CIIPAaBKM [OIIyCKAETCsl MPOCTABICHHE AapXWBHBIX INM(POB W HOMEpa JIMCTOB
eIMHUL] XpAHEHHMs apXWBHBIX ITOKYMEHTOB Cpa3y IIOCNE H3JIOKEHUS KaXA0ro
daxra, COOBITHA.

B apxuBHOW cIlpaBke, 00beM KOTOPOW IMPEBBIIIACT OOWH JIHCT, JIACTHI
IOJDKHBI OBITH TIPOLIMTHI, IIPOHYMEPOBAHBI U CKPEIUIEHBI TepOOBOH Medarhio (1
rocyllapCTBEHHBIX ~ OpPraHOB M OpPraHoB  MECTHOTO  CaMOYIIPaBIICHHA,
rOCYAapCTBEHHbBIX ¥ MyHHUIUIIAIBHBIX apXHBOB) UM NI€YaThIO0 OPTaHU3alHH.

ApxuBHas cmpaBka ogopmidgercs Ha OJlaHKe oOpraHa, OpraHM3alik U
aipecyeTcs HETIOCPEACTBEHHO 3asBUTEINO.

ApxuBHas CIpaBKa IOATKCHIBAETCS 3aMECTHTENeM PYKOBOJIHUTENA OpraHa
MECTHOTO CaMOyIpaBJIeHuUsI, OpraHMU3alliy, 3aBepseTcs repOOBOH MMEYaThIO WU
TIe4aThI0 OPraHU3alliy, IIPOCTABIIAETCS HOMED U 1aTa COCTABIICHHUS.

B apxuBHO# BBIIMCKE Ha3BaHHWE APXUBHOTO JIOKYMEHTa, er0 HOMEp M JaTa
BOCIIPOH3BOATCS IIOTHOCTHIO. M3BIeYeHUAMH W3 TEKCTOB apXMBHBIX JOKYMEHTOB
IOJKHBI OBITH MCYEPIIAHb BCe MMEIOIIHECs AaHHbIe 10 3ampocy. Havano 1 KoHen
Ka)XJIOTO W3BJICYEHMS, a Tak)Ke IMPOIyCKM B TEKCTe apXHWBHOIO IOKyMEHTa
OT/EIBHBIX CJIOB 0003HAYAIOTCS MHOTOTOYHEM.

B npuMedaHusx K TEKCTY apXWBHOM BBIIHCKH JIEJIAIOTCS COOTBETCTBYIOLINE
OrOBOpKM O 9YacTsx TeKcTa OpHUIMHalda, HepasOopYMBO  HAIWCAaHHBIX,
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HCTIPaBIIEHHbIX aBTOPOM, He TOANAOLIMXCS IIPOYTEHHIO BCIICICTBUE TTOBPEIKACHU
Tekcta W T.0. OTOenbHble C€JIOBa W BBIPAKEHHWS OpHIMHANA, BBI3BIBAFOIIHE
COMHEHHs B UX TOYHOCTH, OTOBapHBAIOTCA ClIOBaMH «Tak B TEKCTE€ OpPUIUHAJIay,
«Tak B JokyMeHTe», « Tak HamucaHo B KHHUre». Ilocie TekcTa apXUBHOM BBIITHMCKH
yKa3bIBAIOTCS ApPXUBHBIA MU(P U HOMEPa JIMCTOB €AMHUIILI XPAHEHHS apXHUBHOIO
JOKyMEHTa.

AYTEHTHYHOCTh  BBIJAHHBIX  II0  3aIpocaM  apXMBHBIX  BBITTHCOK
yIOCTOBEPSAETCS MOANUCHIO 3aMECTHUTENs PYKOBOMUTEIST OpraHa MECTHOIO
CaMOYIIpaBIIeHHUS, OpPraHH3alliy U repOOBOM [1€4aThIO HIIH NIEYaThI0 OpPraHU3allky.

Ha o6opoTe kaxmoro JlucTa apXWBHOW KOIMM IIPOCTABIIAIOTCHA ApXHBHBIE
mupsl ¥ HOMepa JIMCTOB AUHHI] XpaHEeHHUs apXMBHOIO JOKyMeHTa. Bee muCTEI
ApXUBHOM KOIMHU CKPEIUIOTCS. APXUBHAs KOIMS 3aBepsieTcs repboBO# mevaThio
WM TI€YaThIO0 OpraHu3al[ii M TOANHCHIO 3aMECTHTENs DYKOBOIMTEJA OpraHa
MECTHOTO CaMOYIIpaBiICHUs, OPraHu3allHH.

3.4.5. ApxuBHBIE CIpPaBKH, apXWBHBIE BBIMMCKA ¥ apXUBHBIE KOIIMH
0(OpMITIIOTCS Ha TOCyIapCTBEHHOM si3bIKe Poccuiickoit Denepanuy.

3.4.6. PesynbraroM IaHHOH aJMUHMCTPATHBHOM IIPOLEAYPHl SBIIAIOTCA
MOANKCAHHBIE U 3aPETHCTPHPOBAHHbIE JOKYMEHTEI, COAEPIKaIlKe 3apalriBacMylo
uHpopManuio (MHGOpMAaIlMOHHOE IMCBMO, apXUBHAS CIIPaBKa, apXHMBHAs BBIIHCKA,
apxXUBHas KOIIHSA).

3.4.7. Cnoco6 Qukcaluu pe3ynbTaTa BBHIIOJIHEHHON aJMUHHUCTPATUBHON
TIPOLIEAYPHI — Ha OyMakHOM HOCHTETE.

3.5. Beimaua pesynbrara MyHULIMIAIBHOH YCIYTH 3asgBUTEIIIO.

3.5.1. ApxuBHBIE CIpaBKH, AapXWBHBIC BBIUCKH, AapXUBHBIC KOTIHH,
TeMaTHYeCKHe TTOM00PKH KONWM apXWBHBIX [JOKYMEHTOB B Cllydae JIAIHOIO
obpamenuss B Onen 3asBUTENs WM €ro JOBEPEHHOTO IHIA BBIJAAIOTCH MM IO
pacIMCKy TIpH [pPEeIbABICHMM I1aClOpTa WM HHOTO  YAOCTOBEPSIOIIETO
IOKYyMEHTa; JIOBEPEHHOMY JIULLY -

IOpH  [peJbsSBICHUH  JIOBEPEHHOCTH, O(OPMIICHHOM B YCTaHOBICHHOM
MOPSIAKE.

3.5.2. ApxuBHBIC CIIpaBKH, apXUBHBI€ BBITHUCKM U AapXWBHBIE KOIIHH,
TIIpeHAa3HAYeHHbIE I HampaBleHus B rocyaapcTsa - yuactauku CHI', Briodas
OTBETHI 00 OTCYTCTBMH 3allpallliBacMbIX CBEAEHUH, BbIChLIaroTCs OTAenoM IO
T10YTe NPOCTHIME MMHCEMaMU HEIIOCPEACTBEHHO B a/ipeca 3asBUTENEH.

3.5.3. PaccMoTpeHHe 3ampoca CYMTAeTCAd 3aKOHYCHHBIM, €CIH II0 HEeMY
IPHUHATE HEOOXOAUMBIE MEPHI U aBTOP 3arpoca MPOUHPOPMUPOBAH O pe3ylbTaTax
PacCMOTPEHHS] MYHHIUIIAJIEHOR yCIyTH B opMe:

- apXVBHOM CIIPABKH;

- apXUBHOM BBIIIHMCKH;

- apXMBHOM KOIIWH,

- TEMaTHUYECKHX ITOT00POK KOMHUH apXUBHBIX IOKYMEHTOB,;

- oTBeTa 00 OTCYTCTBUU 3alpallliBacMBIX CBEICHHMH,

- PEKOMEH/IAINK O JAbHEHIIIX My TsIX MOKUCKa HEOOXOMMMON HH(OpMALH;
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- YBEIOMJIEHHS O HallpaBJIEHHH COOTBETCTBYIOIIHX 3aIlpOCOB Ha MCIIONHEHHEC
110 IIPUHAJTEXKHOCTH B IPYTHE OPraHbl H OpraHH3aIHH;

~MOTHBHPOBAHHOTI'O IHCBMEHHOTO 0TKa3a B IIPEOCTABIEHUH MyHHULIHITATbHON
YCIIyTH.

3.5.4. Komuu 3aperucTpApOBAaHHbIX U OTIPABIEHHBIX TOKYMEHTOB, IMEIOIIHX
Bce HeoOXOAUMEIE PEKBU3UTEI U IIPHIIOKEeHMs, XpaHaTesa B Orzene S jer.

Crnoco6  Qukcanuu  pe3ynbTaTa  BBIIOIHEHHOH — aJIMHHHCTPATHBHOM
TIpOLIEAYpPhl — Ha OyMa)KHOM HOCHTEE.

4. ITopsimok u hOpMBI KOHTPOJIA 32 COBEPIIEHHEM AEHCTBUMH
Y IPUHATUEM PELICHUN

4.1. TlopsioK OCYyIIECTBICHHUS TEKYIIETO KOHTPOJISL

4.1.1. Texymuii KOHTPOIb 3a COOJIIOJEHMEM IIOCJICOBATEIbHOCTH
JeVCTBUH, OIpEeNeIeHHBIX aIMUHUCTPATUBHEIMHU TIpoleypaMu o
NPENOCTABNEHUI0  MyHWIMNANBHON  YCIYTH, M TPHHATHEM  PCIICHHH
OCyIIeCTBIsIETCS HadaIbHUKOM OTena.

4.1.2. Tekymua#i KOHTPOJIb  OCYIIECTBJISETCA IyTeM  IIPOBEICHHA
HavanbHukoM OTHena  IIPOBEPOK COONIOfEHHS M HCIONHEHHs pabOTHHUKaMU
MoJIOJKeHWH Hacrogmero PermamenTta, a Takke OTpacieBbIX HOPMaTHBHO-
METOAMYEeCKMX YKa3aHWi M [paBHI B COOTBETCTBMH C JICHCTBYIOIIUM
3aKOHOIaTeTbCcTBOM Poccuiickoit @enepaiinu, benropoackon o0macTy.

4.2, TIopsiIoK ¥ IEPUOAUIHOCTD OCYIIECTBICHUS TIIaHOBBIX
1 BHETUIAHOBLIX IIPOBEPOK

4.2.1. KOHTpOIIb 32 MCTIONHEHHEM MYyHHUIUIIAIBHON YCITyTH BKIIKOYAET B cebs
YCTAHOBIEHHYIO ApXHBHBIM OTAENOM benropomckod o6nacTé — MOIyroJ0BYIO
OTYETHOCTh apXMBHBIX OTIENOB MyHHIWNATBHEIX 00pa3oBaHui 001acTH O Xoze
HCITOJTHEHUS] COLMAILHO-TIPaBOBEIX 3allpOCOB, d TaKKe IPOBENEHHUE IMPOBEPOK,
BBISIBICHME W YCTpaHEHHe HapylIeHHM IpaB rpaKaaH, pacCMOTPEHHE, IPHHATHE
pellleHHii ¥ IOATOTOBKY OTBETOB Ha OOpalleHHs 3asBHTENEH, COIepIKallnuX
Kamobbl Ha pelneHws, HedcTBHs (Oe3melicTBHE) NOIDKHOCTHBIX JIMI[ apPXHBHOTO
OTAeNA.

42.2. TIpoBepky MOTYT OBITH IIJTAHOBBIMU (OCYIIECTBISTHCS Ha OCHOBaHUH
TOIOBBIX ILIAHOB pabOTHI apXHBHOTO OTZENa) M BHEIUIAHOBBIMH. IIpoBepKa MOXKET
IPOBOUTECS TT0 KOHKPETHOMY 0OpalleHHIO 3asBUTEIL.

4.2.3. Jlusa TmpoBeldeHHMs IPOBEPKHM IIOJHOTBEI M KadecTBa HCIIOTHEHHS
MYHHIMIIATbHON ycayrd  (QOpPMHUPYETCsl KOMMCCHsS, B COCTaB KOTOPOM
BKJIFOYAIOTCS MYHHUIUITATBHBIE TPaXXKIaHCKHE CITYKaIlllie apXHUBHOTO OTAEA.

4.2.4. Pe3ynbTaThl AEATEIFHOCTH KOMHCCHH OQOPMIISIFOTCS B BUZIe CIIPABKH, B
KOTOPOH OTMEYalOTCs BBIABICHHBIE HENOCTATKH M MPENIONKEHHA 10 uX
yCTpaHEHHIO.
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4.3. OTBETCTBEHHOCTh MYHHULMITAIBHEIX CIIYXKaIluX
B ciydae BeISBICHHS HapylIeHWH IIpaB TIpaxiaH, K BHHOBHBIM
NOJDKHOCTHBIM JIMIIAM OCYILECTBIIAETCS IIPUMEHEHHE Mep OTBETCTBCHHOCTH B
IIOpsZIKE, YCTAHOBIEHHOM 3aK0OHOAaTeNbCTBOM Poccuiickoit Denepanui.

4.4, TpeGoBanus K MOpsAAKY ¥ (opMaM KOHTPOJIA 3a IIPEN0CTaBIeHHEM
MYHHUIMIIAJILHON YCIyTH

ITopsamok ¥ (GOpMBI KOHTPOJIS 3a MPEJOCTaBIEHHEM MyHHLUITAIBHON YCIyTH
JOJDKHBL  OTBEYaTh  TpeOOBaHWSAM  HENPEPBIBHOCTH K JIEWCTBEHHOCTH
(3¢ pexkTUBHOCTH).

Bce IaHoOBBIE  TIPOBEPKM  JOJDKHBI  OCYIIECTBIATHCS — PETYISpHO,
yCTaHOBIEHHbIE (QOPMBI OTUYETHOCTH O NIPEJOCTABIEHHN MYHUIUIIATBHOU yCITYTH
IOJDKHBEI TIOJBEpraThcs aHanusy. [lo pesynbpTaTaM NpOBEPOK, aHATH3a IOJDKHBI
ObITh OCYINECTBIEHbl HEOOXONHUMBIE MeEphl II0 YCTPAaHEHHIO HEIOCTATKOB B
MPEI0CTaBICHUH MyHHLIUIIAIbHOR yCIIyTH.

I'paxnane, ux OOBeAMHEHHMS M OpraHM3alld¥M MOIYT KOHTPOIMPOBATH
IIpeIOCTaBIeHHe MYHUIUNAIBHON YCIyTH IyTeM MOoNydeHus MHGOopMaly o Hel
10 TenedoHy, Mo MUCEMEHHBIM 00palleH M, I10 JIEKTPOHHOH [oUTe.

5. Nocyne6Hbli (BHECY 1€GHBIN) TOPSNOK 00)KaIOBaHKs PENIEHIH U NeHCTBHH
(6e3nmelicTBuit) opraHa, IPeIOCTABIAIOMIEr0 My HUIIUITATBHYIO YCIIYTY, a TAKXKE
JIOJDKHOCTHBIX JIUI], MYHULIAIIAIbHBIX CIIYXKaIlnX.

5.1. 3asBuTens BrOpaBe O00XKaloBaTh pEILIEHWS, TPUHATHIE B XOJIE
IIPEIOCTABNEHNs] MyHHUIMITANBHOM yCIyrH, felicTeue (6e3neHCTBrE) NODKHOCTHBIX
ULl OpraHOB, OTBETCTBEHHBIX 3a NPEIOCTABICHHE MYHULUNAIBHOM YCIyrd, B
BBILIECTOSIIME OPranbl B 10CyneGHOM (BHECY1e0HOM) U CyneOHOM MOpsIIKe.

5.2. ¥Kamoba mojaercsd B NHCbMEHHOUW (opMe Ha OyMa)KHOM HOCHTEIE, B
5]IeKTPOHHON (opMe, B OpraH, MpPeJOCTaBJAIOIINAN MYHUIUNAIBHYIO YCIYTY.
Xanobel Ha pelleHUs, MPUHATHIE PYKOBOAMTENEM OpraHa, IPeIoCTaBILAIOMIEro
MYHUIETIATEHYIO yCIIYTy, MOAOTCS B BBIIECTOAIMH opraH (IpH ero HaluIuy)
qubo B cloydae ero OTCYTCTBHA  DacCMaTpHBAIOTCS — HEIOCPEACTBEHHO
DPYKOBOJIMTEJIEM OpraHa, IPEAOCTABIAIOIIEr0 My HUIIUTIATBHYTO YCIYTY.

53. YKamoba MoXeT ObITH HampaBieHa [0 MO4YTe, C HCIOIB30BAHHEM
MHGbOPMAI[MOHHO-TENEKOMMY HUKAIIMOHHOH ceTu «MHTepHeT», 0(pULHaIbHOTO CalTa
opraHa, Mpe0CTaBIISIOMEr0 MyHHIMIIAIBHYIO YCIyTy, OpraHa, IpeoCTaBIAOIIETO
MyHHUIIMIATBHYIO YCIyTY, €JHHOTO IOpTaja roCyAapcTBEHHBIX W MYHMIMIATIBHBIX
yCIIyT TH00 PErHOHANBHOTO IOpTalla TOCYAapCTBEHHBIX W MyHHUIUIATIbHBIX YCIIYT, &
TAK)Ke MOXKET OBITh IPUHATA IPU JUUHOM IIPHEME 3asIBUTEIIS.

5.4. YXamoba nomxHa COLepKaTh:
- Ha¥MEHOBAaHWE OpraHa, MPeJOCTABIAIOWEr0 MYHHIHIANBHYIO YCIYTY,
NOMKHOCTHOTO JIMIa OpraHa, (aMHIuio, HMsA, OTYECTBO MM JIOJDKHOCTD
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MPEeNOCTABIIIONIEr0 MyHUIMITAIBHYIO YCIyTy, TM00 MyHHUIIUNIAIBHOTO CITyKallero,
pelieHus u necTBus (0e3neHCTBHE) KOTOPBIX 00KAIYHOTCSE;

- baMuInio, ¥Msl, 0TIeCTBO (IIOCJIENHEEe - NIPH HaIW4YUM), CBEAEHUSI O MeCTe
JKHUTENbCTBA 3a4BUTENS - QH3HYSCKOro JIHIa TH00 HauMEHOBaHKe, CBEICHHS O MECTe
HAXOXXIEHWS 3afBUTENs - FOPHIOMYECKOrO JIMIlA, a TaKkxke HoMep (HoMepa)
KOHTakTHoro Tenedona, ampec (ampeca) 37AEKTPOHHOH MOUTH (TIpHM HAIMYMH) H
IIOYTOBBIH APeEC, MO0 KOTOPHIM JOJIKEH OBITh HAIIPaBIIEH OTBET 3aABUTEIIO;

- cBesleHHs 00 0o6XKalIyeMBIX pelIeHHsIX U JeHcTBHAX (Oe3meHcTBUHU) OpraHa,
NPEeJIOCTABIISIONEr0 MYHUIMIIATBHYIO YCIyTy, [OJDKHOCTHOTO JHI@a OpraHa,
NPENOCTABISIONIEr0 MyHULUIIATBHYIO YCIYTY, TH00 MyHHIUIIAIBEHOTO CITyKaIlero;

- I0OBOJbI, HA OCHOBAHHMU KOTOPBLIX 3asBHUTEIb HE COIVIACEH C PEIICHHEM H
nelictBreM (Oe3leHCTBHEM) OpraHa, NpeOoCTaBISIONET0 MyHHIUITATBHYIO YCIYyTY,
IODKHOCTHOTO JIMIIA OpraHa, IIPEeIOCTABIISIONIEr0 MYHUIUIAIBHYIO YCIyTy, IH00
MYHHIUNAIBHOTO CITyXaIero. 3asgBUTENEM MOIYT OBITh MPEICTaBICHB! JJOKYMEHTEI
(IIpM HANMYHMH), TIOATBEPXKIAMOI[HE TOBOIBI 3asBHTENS, MO0 mx Komuu (hopma
CorjiacHO TpuiIoKeHuIo Ne 3).

5.5. XKamnoba, mocTynuBInas B OpraH, NpeNOCTaBIAIOIIUA MYyHHIUNIAIbHYIO
yCIyry, MOJIEXWUT PACCMOTPEHMIO  JOJ/DKHOCTHBIM  JIMLOM,  HaJCJICHHBIM
TOTHOMOYHMSIME 110 PACCMOTPEHHMIO JKaI00, B TeUeHHE IATHA(IIATH pabo4uX AHEH co
IIHs ee PETHCTpAlluK, a B Cllydae 00KaJoBaHHWs OTKa3a OpraHa, IMpel0CTaBILIOIEero
MyHHUMITATBHYIO YCIyTy, HOJDKHOCTHOIO JIML@ OpraHa, IpeaoCTaBIIAIOLIEro
MYHHIUIATBHYIO YCIyTy, B IIpHeMe JOKYMEHTOB y 3asABUTENs Ju00 B HCIPAaBICHAU
JIONYIIEHHBIX ONEYaToK M OMHOOK MIM B Ciydae O00KaJOBaHWS HapyLICHHS
YCTaHOBJIEHHOTO CPOKA TAKHMX UCIIPABIIEHHUI - B TeUEHHE TIATH pabO4IUX THEH CO AHA
ee PEerUCTpalliu.

5.6. Tlo pesymbTaTaM pacCMOTPEHHS J>KaloOBl OpraH, NPEIOCTABIIAIOINH
MYHHUIIUIATBHYIO YCIYTy, IPUHAMAET OHO K3 CIIEAYIOIIHX PEIIeHHH:

- yIOBIETBOpSIET >ano0y, B TOM 4Hcie B (opmMe OTMEHbI IPUHATOrO
pelleHHUs, HCIIPaBIICHHUS TOTYILEHHBIX OpraHoM, MIPEI0CTaBIAIOLIMM
MyHHLMIIAIBHYIO YCIyTy, OIeYaToK M OIIMOOK B BBIIAHHBIX B PE3yIbTaTe
IpeAOCTaBeHHs MYHMIUIANBHOM YyCIyrd MOKyMEHTax, BO3BpaTa 3asBUTEIO
JIEHEKHBIX CpEJCTB, B3WUMaHHE KOTOPBIX HE IIPEIYyCMOTPEHO HOPMAaTHBHBIMH
paBoBLEIMU aKkTamu Poccuiickoii Desepaln, HOPMATUBHBIMU [IPABOBBIMH aKTaMH
cyObekToB Poccuiickoit Desepanuy, MyHHMIUITATBHBIMA IPaBOBBIMH aKTaMH, a
TaK)Ke B MHBIX (opmax;

- OTKAa3bIBAET B YIOBJIETBOPEHUH JKAJIOOKI.

5.7. He noszHee [Hd, CIEAYIONUIET0 3a THEM IIPHHATUS PELIEHHUS, 3asBUTCIIO B
IIUCHMEHHOM (OpMe U 110 JKEeTAHUIO 3asBUTEII B 3TIEKTPOHHOM (hopMe HaIpaBIIIeTCs
MOTUBHPOBAHHBIH OTBET O Pe3yJIbTATaX PACCMOTPEHHS KaTOObL.

5.8. B ciyuae ycTaHOBIEHMS B XOJe HIM II0 pe3yibTaraM pPacCMOTPEHH:
XKanobpl IPH3HAKOB COCTaBa AJAMHMHUCTPATHBHOIO  TPaBOHApyIIEHUS WM
IPECTYIUIEHUs! JOIDKHOCTHOE JIMII0, HaJeTeHHOe MOJTHOMOYUAMH 10 PacCMOTPEHHIO
KaJob B COOTBeTCTBHM C duacThio 1 cratem 11.2 DenepalbHOrO 3aKoHa OT
27.07.2010 roma Ne 210-®@3 «OO0 opraHuzauvd IOpsSAKa IPEIOCTaBICHHUS
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roCy/IapCTBEHHBIX ¥ MYHHMIHUNAIBHBIX YCIyI», HE3aMeIUTENbHO HalpaBiseT
UMEIOIIMECSH MaTePHAIbl B OpraHbl IPOKYPaTypEI.



23

[Tpunosxenue Ne 1

K AJIMUHHCTPaTUBHOMY pErjlaMEeHTy
«OpraHu3anus HHHOpPMALMOHHOTO obecrieqeHus
rpakaaH, OpraHoB MECTHOI'O CaMOYTIPaBIEHHS,
OpraHu3alMi U OOIIECTBEHHBIX 00beIHHEHHH
Ha OCHOBE JOKYMEHTOB APXHBHOTO (GoHAa
Poccuiickoit @enepaliiil U IpyTHX apXHUBHEIX
JNOKYMEHTOB Ha TEPPHUTOPHU AJIEKCEEBCKOTO
rOPOZICKOI0 OKpyTay

dopma 3anpoca (3asiBJIeHHN) GH3HYECKOro JIHNA

(HarMeHOBaHHE OpraHH3alyy, PEACTAB/IAIOIEH YCIyTY, HIH
HauMeHoBaHUe JomxHOCTH U @.H.O. pyKoBOIHTE N OpraHU3alHH,
MpenoCTaBNAIIMEH YCayTy)

(®.H.0. 3asBHTENS IOTHOCTHIO)

(nouToBLIH aNpec 3aIBUTENA MONHOCTHIO)

3asiB/IeHHE

[Ipolily BBIAATE apXUBHYIO CIIPaBKY (M (MIIM) apXHUBHYIO BBEIIIHCKY,
apXMBHEBIE KOIIWH, TEMaTHIeCKUH ITepeYeHb) U3

(yKa3aTb cBelleHHs, 03BOJISIOIINE OCYIIECTBUTh IOUCK JI0KYMEHTOB, TeMY, BOMPOC, COBRITHE, GaKT 1
XPOHOJIOTHYECKHE PaMKH 3aMpoca)

(nmata) (momuce)
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TIpunoxenue Ne 2

K AJMMHUCTPATUBHOMY PETJIAMEHTY
«Opraau3amnus HHOOPMaLHOHHOTO
obecrieueHus rpaXk/laH,0praHoB MECTHOIO
caMOYTIpaBIeHHs, OpraHU3alHN H
00IIECTBEHHEIX 00BEIUHEHHHM Ha OCHOBE
JOKyMeHTOB ApxuBHOTO (hoHIa Poccuiickoi
Oenepalliil 1 APYTUX APXUBHEIX JOKYMEHTOB
HA TEPPUTOPUU AJIEKCEEBCKOI0 F'OPOACKOTO

OKpyran

dopma 3anpoca (3asBaeHH) OPHIHIECKOr0 JANA

Iep6 Pocoun,
rep6 Benroponckoi o6racTH

Poccuiickas @enepanun
Benroponckas o6nacte

(HaMMeHOBaHKe OpraHW3alWH, NPeACTaBIAIOIIEH yCIyTy,
WM HanMeHoBaHue nomkHocTH 1 @ M.O. pyKoBoOHTENSA
OpraHu3alLKH, NPeI0CTaBNAI0meH yCIyTy)

(HaMMeHOBaHUE OpraHH3aLMH)

(noutoBeld anpec, NeNe Tenedona, dakca)

OKITIO , OTPH ;
HMHH/KIIIT /
E-mail:
http:
Ne
Ha Ne oT

O npepocraBieHHH HHGOPMAHH

IIpocuM BBIIATH APXUBHYIO CIIPaBKY (M (MJIM) apXUBHYIO BBIIIUCKY,
apXMBHEIE KOIIWH, TeMaTHIECKUH [1epeveHb) U3

(YKa3aTh CBEIEHHUS, IO3BOSIOLIME OCYIECTBUTE OUCK JOKYMEHTOB, TEMY, BONpOC, coGbITHE, QaKT u
XPOHOIOTHYECKHE PAMKH 3a1Ipoca)

[IpunoxeHue: Ha __ JI. B __ 9K3.

(HauMeHOBaHHE JOMKHOCTH (noamnuce) (©.1.0.)
PYKOBOIHTENsSl OpraHu3aluy — 3aABHTENA)

@ .H.0. ucnonHUTENS
Ne renedona



23

TIpunoxenne Ne 3

K AJIMUHUCTPaTHBHOMY PEri1aMeHTy
«Opraau3anys HHPOPMaITHOHHOTO
obecnedeHus I'pakIaH, OpraHOB MECTHOTO
CaMOYIIPaBIeHU, OpTaHU3aLUH U
0o0IIeCTBEHHBIX 00bEeIMHEHHIT Ha

OCHOBE JIOKYMEHTOB ApXHBHOTO QoHmIa
Poccutickoit @enepayy 1 ApPyTrux
apXHBHBIX JOKYMEHTOB Ha TEPPUTOPHH
AJIEKCEEBCKOI0 TOPOACKOTO OKpyTa»

®opma xaJ00b1 115 OPHAHYECKHX H GH3NYECKHX JIUN Ha AeiicTBUsA (Oe3aelcTBHE) H
penieHusi, NPHHSATHIE B X0/e OPeI0CcTaB/IeHHs] My HHIHNANLHOH yCIyrn

HMcex. Ne oT

(HauMeHOBaHe OpraHH3aLKy, PeAOCTABNAIOLIEH yCITyTy)
Kanoba

[TonmHoe HauMeHOBaHue ropummaeckoro nuna, @.M.O. dusmdeckoro auiEa, HHIABHIYATEHOTO
NpeIIpHHAMATENIS:

MecTOHaXOKICHAE IOPUIMIECKOrO JIHIa, HHAXBAIYATBHOTO NpeupHHIMaTes (hakTuiecKui
ajipec), TOYTOBEIH anpec pu3ngeckoro Juia:

* Tenedon:
* ANpec 3IeKTPOHHOH I10YTEI
* Kon yaera: UHH
@.1.0. pyKoBOIUTENS FOPHAMYECKOTO JIAIA
Ha neicTrus (Ge3neiicTrre):

(HaHMCHOBaHHG opraHM3allli MUK OO/DKHOCTE JHLA OpraHH3allii, H[JEHOCTEBJ'IHEOIHEﬁ YCIyry,

®.1.0. 10/KHOCTHOrO JIKLA OPraHH3allky, MPeIoCTaBNsiomell yeuyry)
CymiecTBo Kanoosl:

(kpaTkoe u3NOKeHUe 0GKATyeMBIX AeicTBuH (Ge3nelicTBHi),

YKa3aTbk OCHOBaHHA, 10 KOTOPBIM JTHLIO, NTOAAIOIIES ){\'H_TIOSy, HE COTIIaCHO

¢ neficTreM (Ge3neHCTBIEM), CO CCBITKAMH Ha IIYHKTHI PeriaMeHTa)

(nepeuens npunaraeMoii 10KYMEHTALIHH)

M.IL

(monmKck pyKoBOXMTENS IOPHAWYECKOTO JIHIIA,
WHIWBH/YabHOTO MPEAIpPHHAMATES,
dusuueckoro nuua)

[ToJs, OTMEYEHHEBIE 3Be3/109K0# (*), He 00sI3aTENBHEI AJIA 3aN0IHEHHS.
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[Ipunoxenue N 4

K AIMHHHCTPaTHBHOMY PETrJIAMEHTY

Brnok-cxema N 1

TIOCNIeIOBAaTEILHOCTH OeliCTBHIA

‘ BHHPOC MMOIB30BAaTEIIA

Hauano NpenocTaBlIEHHA MyHI/IU,I/[Ha_TII:HOﬁ YCIOyTH:
B @PXMBHBIH OT/IE/ MOCTYITHAI 3anpoc NOIb30BATENA

y

Peructpanus 3anpoca
(cpok oguH paGo4Hii IeHb ¢ MOMEHTA TOCTYIIEHHS 3anpoca

v

PaccMoTpenue 3ampoca pyKOBOAMTENEM apXUBHOTO OTEa
(cpok oauH paGo4Mii 1eHb ¢ MOMEHTA NepeJayH 3anpoca rnocje
€ro perucTpanuHm)

A 4

I[Nepenaua 3anpoca Ha HCHOMHEHHE KOHKPETHOMY
COTPYHUKY APXHUBHOI'O OTIETA

AHamHM3 TEMaTHKH 3ampoca.
[IpuHATHE pelieHHs 0
BO3MOZKHOCTH MCIIOTHEHHS .
sanpoca (B Tedenne 10 pabounx

/

VBegoMIIEHHE [I0/IL30BATENS O
He0OXOAHMOCTH YTOYHEHHSA TEMATHKHA H
MNpeaocTapJICHHH JOIIOITHHUTEIBHBIX
CBEICHMH 71 MCTIOJTHEHMA 3arpoca

Hcnonnenue 3arpoca B OTAENIE UITH
HallpaBJICHHE 3alIpoca Ha HCIIOJIHEHHE 110
NIPpHUHAINIEKHOCTH

VBegomiienne noip3oBarens 00 oTkaze B

MONTyYeHUH HHGOPMAIHKA OrPaHHYEHHOTO
JIOCTYTIA IIPH OTCYTCTBHH Y HErO Ha 3TO IIpaBa
U pa3zbACHEHHE 0 €ro JAIbHEHIMX JIeHCTBUAX

[TpenocTarneHre HHPOPMALIMOHHBIX ITHCEM,
ApXMBHBIX CIPABOK, BBIIIMCOK, KOTMIA, 1H60
YBEJIOMJICHHE T'PaKaHHHA O HANPABICHHH

3aIpoca Ha MCIIOJHEHUE

YeegomieHnue 06 OTCYTCTBUH
3alpaluBaeMoi HHQOPMAIIUU B apXHBHOM

OTIeNIe H PEKOMEHIAIHH 110 €€ IIOHCKY

h 4

IIpenocTaBneHre MyHHIIMIIAIbHOH
VYCJIVI'H 3aBCDILCHO




